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&: PERS-PP-1015/27 /202L-6PP1/92
g AgaTd
YAeS fegmar
(YHES UTSHIE-1 7
3t 939y, 27 HIY, 2025

I € AYJ fegmar @ o,
3G T AfHASIH,
fauct afiasaw w3 8U 3dHEs Afare, |

e - Ure Agad &€ wiigarait/agHT I (ALL LEVELS except AIS officers) @mit
ASS JU3 faUdet g Waon® UdeanA wWRmie fauge (.8nwg.)
AEOT AgT IEfe3T/Standing Guidelines A™IT /96 S/ RO Methodology.

* % %k k %

A EE A,

A wy T s QUIS3 el 28 feege I8 fog fBus & gefes I I I
Uds AISd 28 A9t AIg®d U39 &: 2334-ASI-60/15708, fH3T 03.05.1960 W3 fen
Qud3 A AN 3 At I3t & Ul (Repeal) I9% I8 AEST JUF faudet g Wagns
UISIAA WAAAC faUdet (APARs) fBuE © oH & faa39 w3 AHEy 3d1d &3 foucgs
W3 gerfest &g I9 203 AI83T w3 AdrS3T g B fugt gerfest <t &< fAfg€ se39
I35 < 87 HiggA ISt It I
2. H'S 2021 3 APARs, iHRMS U9C8 3 Wa-B8l6 336 ©f o g sist 7
golt J| et Ierfe3t for e & 7t it Fre e A fagn fogt gerfest fegd
QusiT’ § HIS W3 AUHC 31 &8 online & JJ frmie™ Hord Y 199 &g o137 A A

3. @93 AfE3t § fegrage J8 APARs RSl e ITfes’/Ireigsdion &% S
ISt AT IB1 A8 2025-2026 3 I 1 wAB 2025 3 APARs fogt gerfest wigAd
e Fre| fog gerfest Wi wiite wigR fegar /wierfanit w3 AT witergmit/ SaHaramit
& AIIBC SIe JT fug' gurfest & fKa-fHe use welld geet 7=l

A/~
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839" AHJ felH o AS(3d, T vy AS39, 3t afmadt/y=udl A3 §

It argerd (93 S AT J)
Adl/-

A< fey

fend ¥y AJ3d /<t HY Ad3d/

RS sfireIH/ e A39 w3

STl Ad39, YA A
ni:fe:U.&: &: PERS-PP-1015/27/2024-6PP1/93 3, 931913:27-03-2025
fumi:&: &: PERS-PP-1015/27/202L-6PP1/94 fH3t, 93191g;: 27-03-2025

693 T g €397 HeMg F3las Ffedded w3 fest Wi, f3dias-L,
WENELHL, UAs § Foo™ w3 wIddt S9<e BE Sfrmir wier J)

AdY/-
fumi:&: &: PERS-PP-1015/27/202L-6PP1/95 fH3t, 93191g: 27-03-2025
ga3 T g @397 IfAcad Uag w3 Ifgnwrer Jdidde § Foe W3 waddt
grgerd g 3frmr Jer J
AdY/-
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(Guidelines on Actual Performance Assessment Reports)

dH © AYd fegar w3 @ wille wEe wiedawt € witidrdmi/
JIHTIMI (All Levels except AlS officers) T online APARs &% State Portal It
33wt FrE| o €21 BE Aee UIES hitps: / /hrms.punjab.gov.in Il

fAg fan fegar fegd APARs W'e &dls fue 93 fend AT fan <4
UIes It YT'6 SISmif 7o Ia 3T ASTS 9l 28 8 Udes &died Si3 Al

1. WSHBEIS APARs fBHE B8 AC3I3 AHF ATgE! w3 wiargemi
(Standard Timeline and Authorities for writing APARs):-
(i) A WiaIrI /Sgrardit @it APARs, fauafdar =d & 31 Hgg

(ii) I3d I wETIST <8 faR feSt =g € APAR e 193, v
HJIS < 10 391 3o AT wftdrghnit/ JgHgran € Yaran 8aF
T iHRMS id ff9 Wass™dls 37 1'E;

(iii) 39 deIfdr wEISt I8 APARs © YAH initiate IT GUI3,
Wfgardl/IIHTSt @8 WUET APAR 336 (Self Appraisal Report),
fquafear/JHeBiidT w3 YyeoagsT waddt 8 faudsH Tan

gI& T THSMIT I& WA Jediht:-

BAE | gaft2wrg. fous o Ung fist

1. AU e Wg. 3I6 B Uge® BB ©f fH3T 01 73 3

2. IFT SeIfdar wErfadt 2 Jeranr wudz /2. | 10 WS
Ut 8. initiate 936 < TH3T EL

3. O3 Wit/ agHordt 8 2 2w, 9% | 30 "US
§ud3 FEO3 foleeags witardt § 3re o | 3
3t
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L. f3uct afiaeg <8 939 fougegasT wifterdr | 30 He 3
I91-3 § 3 fauge T30 I Qud3 fesat
faigeda3 wiftardt & 3HE <t i3t

>. fegaft fotaeags wiftardl @& wiet faude | 30 g6 39
II1-30 W3 FI1-4 A Tl JAT IY FI1-3 W3
I91-L4 HIHS Id6 Bud3 Jife@aa3 wiftrardt

ELEASALEI

6. Jife@ag3T nwiftrardt <8 fouge Jdife@ aga & | 15 wIA3 39
IE]]

7. Yoad3T witadt 28 foude =6 96 & | 30 ASSd 3
IE]]

(iv)  WaSHEs APARs fBuT AT AT waEgdh €8 f6aUras AHT Aget
WEHT YU APARs 3 WUE fIHIIH ©IH 96 BUd3 APAR Wargt
WEIS § wiasEls Agfie SISt A<l 2Ulgng. 396 & AHT A9a!
WeHd foA & o9 3 gaftgwg. e © A yar JT 3 WesEe
2B, WA Yug/WEGSt & auto pull forward I Ar<ditl A= f3&
wErgS (7 fest gerfest @ dgr-11 wong 3FEw wergdhah <8
fgaras =13t 9r€t APAR & It HelH® Hienr AT

(v) gdtenrgd. & AW Ager 9 @ JT & I3 19 auto pull forward
Jet 2t Earge. wuE vy fugs warge! faA & 3t =g 9t 9,
T iHRMS Weh. 31, fS8 TUA (auto pull back) I ATEIM W3 €I wagdT
<ardl I8 fH3t 39 2.2, 399 wE wETSCT & SH Had|

(vi) Auto pull forward J€ 8018719, § TUA (auto pull back) SIS T SIHG
@5 IAT 3 B &It I, i’ AT g eftgng. S Wt g =g 3
Ufgs® J auto pull forward I8 APAR WI®I wEIS @8 IIa OTP
Jedg 3t A gat J=
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(vi)  APAR f8HE AT 939 UTd 3 NIC/iHRMS =& AHF-ATIE! (FIWSt W3
Wl fH3Y) w3 nifsH Tgrrset 579, AEU3t § IfAcTs AEds &9
3 SMS alert fr AT

(vii)  Regarding timeline for One Authority or Two Authorities cases:-
fig wifgardt /garedt & eltewrg. fogt gefest @ d9r-11 weAg
d=s g witast &% 939 fougedds witiarst Ay I8 J= 3T €A an
g adtewg. e B8 wadl 3t YeraddsT wardd! 8 faguas
wedl 3t wigag It J=9f oA 397 8 wiiterdt/agnedl <
gatgwg. fogt gefest @ U911 word 2 witadm &% g39
faugesas w3 Sife@aasr wiftardt Ay JI& I= 3t @R an Ko
Jife@agz wiferdl <8 altend. fBde B8 wdt H3t YeraagsT
WEIS BE fodaas wudt 3t wieAag Jt J=9f fesar & a39
deIfdqr weErgt € fog frinedt It fa @F <8 APAR fe gefest @
Ugr-11 WEH'I BFeh wageh &8 AU St I8 J=1 Aag gmiE &9
fair & ASA 3 AgHE wiftnr 3 I3g dIfEar wEgdt €8 ulterior
motive IJd AF ATE-IF & geam’ wiargemit 3 We wargeh Hy g
Js 3F GF 97 S AEU3 39 dodfddl waEIS A FEg3
WSt /STt & finedt fadrd age I8 WoHHST Iaed WIse
VT J=it

(ix) gt fodgeaasT/

ife@ag3/YeaadsT g 28 fogugs mf

=

It © wied APAR &t i3t At 8%t fedu wigrha! argere das 3¢t
AT ¥ T witiag 39 deIfBT WEIST UH J=Ir| 8 Minister and
other political posts ¥ 39 faugeads/ é’\'ﬁe’@ﬂ??/ YSTEAIIT
WitrSt, ASTS € APAR & &t I18t I, €% <t Huer ASUS fegr <t
39 deIfEa1 wagdt €8 fifd 39 3 fost wiftiardt St wiHgT At
& 3l AR, 3T 1 ST B <8 YHGS 9T It Hauar B U3t At
U WeH Y3 S8 H AT
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2. faR € fauafdar weadt 8 WU wiils wrEe wiHd ©f APAR fBys

223 3’3'\? W2 U@ AHT W3TH (Minimum period for which a reporting officer should

have seen the work of a subordinate before recording remarks in his report.):-

Hdd I WigaSt/aaHodl @8 WUE wiile W wiisg T We-ue 35
HAfent B SH-a/ W3 Woads &df efimr Jer 3t 6F <8 Asu3
witerdl/IIHTS T APAR 3 wriel fEUst ©9d &dt ddat grael 3
HAS & e 3 s I 19 faA S9s I g3 waad <8 wis 9
WUE WIls wWiEe WiOadhi/aagHoaMm T o IfEr J=| AC
WSt /st A §A T foudeaas wiftard! et 3 (HE® wWoso3
gct 3) 7 yiEs wits I= A B9 OF <8 Aeg3 wifterdl/JaHorat
T SN & e fgmr I= 3T 8T AT We-we 385 Hdts < ma3 <o
frEatar &t J=49T

3. fH8 <TIH APARs f8HE =31 (Regarding writing of Mid-term
APARs):-

Add faA assessment WIS fAgh @8 wuE il wge wiHd e 35
HAtS 3 <g A T aH 2fitpr Jer I 3fas APAR generate I 3 Ufgst A AEO3
WEIS eI WUE fIHIaH ©9d dd6 B8 foauds A 3 Ufgs™ 8 wiigadt Ae
sfed3 J AT Is 37 €7 wdls WEe w3 T APAR &4t &y UGe w3 ‘s fauae
Adclfeae’ (NRC) ©Id 96 UT Il
fer s/9e Jd @79 ue8aSt, 2 A wife AT e © ant & fegas RO
fea3 wEet I w3 AEUZ witir I /agHgrdm fEg fsamar der Jeit J1 for Afast §
fegoe J¢ AT ofegz JT TV JUICIII /eI /yeadadsT wmitardmit
eMgT, 85T € AT 9% B9 A AT &fegst 3 B Hdter smie 39 fig 29H APAR
generateméonlineﬁﬁwmﬁwaﬁfal@H?@W@Haﬁf\aﬁﬁ
Wit /ggrardl Emif APARs S8 NRC B9H & I, 37 1 857 © AT HH® e 9
UEE&ST/E AT wifc © aF fegge Ai 3t HAfa® 07 & Wl fHZ @IH APARs
fsuT T QU I8 J5 TIAE IAT 3 It B =T
(i) fH8 for fegmr f@3 J8 fougcsa3T/dife@aasT A yaadas
witardt faA 8 wuE witfte wge WS © 36 Hats = fem 3
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g AR T JH 2w fgmr I2 ud3 6 < AT afegdl/AR-fE3
AT &feg3t 998 APAR ©F AC3IZ AHT Adst wand 67 <8
APAR fByer Fge & J-, 3F 89 WSt R ofeadt/A=-ffes A
&fea3t & 3t 7 AT afedst/ A=-ffe3 AT sfeast Bud3 fia
HIS T wieg-nied wue wifls WEe WHS & APAR WaSHS

fByer Aferfgs a34r

(i) (a) A Bfeg3s/ A=-fE3 AT afeast It @8 foudcads/
Jife@ag3T A YyTrasds wierdl ® Te3d/Fd I8 AEu3
JgHTOMI & fouge fBuege AUl Foe f3ng S9a 939
S wEgd § We-we 1 vdler Ufast gfgs Si3T Aear
I3d I wEIST 28 AfEST § fegrge I8 APAR 8uT wF
A38% for Yarg f3wrg dizr Ao 3 A9 Ae &feg3/ A=-fe3
AT afeddt I @B (fJUgcda3/dife@aasr A Yeraadsn)
wihgrd @8 wuEt AT afegst/ Ae-Be3 AT afedst & 3t
3 APAR f8d Halé € wied niegd HaHs i3t A Adl faduas
Afz38® 53 ASUs™ § < Afg3 &i3T A=

(b) oA B a8 ¢t I3d dIfdar wEad 8 ASU3s AT
sfegz/A=-e3 Ae afeag3t It €8 faudeaasT/ Jife@aasT A
Y &ad3 wiftardt & AT afedst/ A=-fe3 A afedst & 3t
3 We-de 10 fes ufast, @R wiftardt »idls wge wiHd, frigt &
APARs f8HI Aet J= € APAR € JIdW Hodc SI98E Weltol
gerfen JH=dT|

(c) it fHZ <IH APARs fBHE AT NIC 8 APAR f&dE
TH wWEFEMT § 8o © IfHCIS ATEE &9 3 SMS alert
It APAR 8y it fogaras TS 73 B9 i3 Aredr

(i) €3 Ag-ii) iR eard fedt @ an 3 & g J<qh g fa3
o wiftardl/dangrdl 7wy AT Sfed3/ Ae-fie3s AT ofeads
J fggr I=, & APAR &l Fet IR Wi A &9 € custodian
AT 8 AEU3 ©f APAR TTEH HISES f6Iugs 9% I8 wasm
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wWESM § AU SISt JR 3T A AT ofegst 3 gmie e @
g feT JE fews & U=l

(iv) B & i), i) w3 iii) K TIA aF S A3 fgudeadsT/
Jife@aas™ A Yeraads wiitard! 28 feg & wetat sefenr 72
fa yuz APAR weUl foHgan, APAR fouz Bd wle
fsaoras 35 wats e 3dfer mrf yor I Qud3s &t Tan 13
el

4. 368 afHASI U afitasa) 8U H3s AfAAcde (SDMs) @8
F<es, fagr, Gu-Hss yug e fegwit wifuadht @ APARs feue AT

(Writing of APARs of the Departmental Officers at Divisional, District and
Sub-Divisional Level by the Divisional Commissioners/Deputy Commissioners/

Sub-Divisional Magistrates):-

(i) 3<He8, g »3 A9-3EH6E UOd '3 fegdit wigsrdh € ASg
@9 APAR Ug9n R IfHrad’/f3udt dfHmsdt/ QU H3s
AfAcIe (SDMs) =8 JdvgaH Tad (A fa3 &g JI9) I
TR I& 996 T & IuH ITT gdie I, s 3dTes
A, 3Udt afHrsg W3 AY-3dHes AfdAcdT (SDMs) &
o <t wiiiarg 939 fg wge A fegr (UfBH werd' § 83 )
T Wihardh® ® AET fSg I5 T©IAE Ufggnt 3 SES T 596
e wiftarg3s i3 famir J:-

(€) feHsTat W3 WiH Rad3 99;

M) 763 &% AEO JHE 99;

(8) THI ST &8 Alguar 579;

(i) 3VFS T IR, f3UST AfHHSIT St APARs &9 386, 867 ©
7% &8 AEU3 fedA ASH € @ & Iragmral § oxe I8
TIH IJ&dl
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7.

(i) I3 U9m-i) w3 i) feos Qudy afimag’/ f3udt afiasd’/ Fe-
FTe8 AfTAcIe (SDMs) § G5 & I8 =@ giHar §
YSendt 291 &8 foggT 38 I6 f98H 86 9% €% © wiftag
839 @9 W 39 II WD witardh & ydt gt ot I 9%
At ST AU fegr €8 867 & APAR © T9H &di 3H Hel feA
UiSH & YS<as 391 &8 B 96 e AS fegar @8 wuE
T8I € 3316, fag w3 Ag-33H6s Uyud T wigsrami® & gt
fid 39 3 Aduz IfHHsgd, Budt IfHAsd, #E-3<¢Hes
AfTACIS(SDMSs) § Annexure-A €T HIEM™ FI=@edl WiHd
witarght & AH-AH 3 ST@hit/ 33t A I8 gaHt & andt
& AEU3 afimeg/ 3Ut dfiied/Ag-39nes AffAcae
(SDMs) T Areardl (I3 @5 & 3Het wallat gerdl A<l

(iv) e 3udt Ifnsd/afimeg €8 fan witadt € APARs &9
US98 IHG fgadd a3 It 3t @9 AU wiftidt § d6= &3
wrel IR fegdlt fuafdar wEad fee YSig® 86" &8 AfgHS
&' J°, U9 Hag afHiag, 3uct afHiead €8 Tad Ji3 d86T 5%
WHIIHS I 3" wfid JEat & So= 396 ©f Agd3 &

(v) Tag 3g U Sfimed TR Irgrarst fEddag € APAR 8
S T©IH JIT J W3 IfHHST 67 &% AfgHs Jer I A7 fauge
JAS™HJ dge" J 1 'seen’ T ‘No remarks' © IHS TIA gIe' J 3
JfHAsd © d86 Ut afiiad © d86 WoHAd He Aedl w3
feget @ fodids firtahg enrar fadas |3 98 SiHgar &%
g AEY &t I=4T U9 Aed f3uct diHaed <8 Je Y3ias Sus
eI dI3 He I6 W3 IHAGT <8 85t § uaH adl Stz Hier 3
feg A3 wifgadt § Sae &3 ATl TR Yag Add fadaars
IES' &8 AfTHI &dt g2 37 Y398 I8 Ja= di3 7 Y3 Add
foR foarars firidhig 7 Hy fididhig €8 YFigs J8s f9ads
A3 AT Is W3 U IfHAST/IfHAGT 8 &t HE A 3

N

I3 ATEl

IS
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W3 I'H AJEd WIS aH d9¢ Jd wfaardgt Eif APAR fSuE 5731 (Writing of

APARs of the Administrative Secretaries, Special Secretaries, Additional Secretaries,

Joint Secretaries, Heads of Departments and other officers working under the State

Government):-

(A) IAS/PCS Wfgardhnwi © 3 feg:-

[aWal

fqigcagsT /JifeGaa3T/YTaadsT witardl UAs Agdd <8

JIH &: 2/25/87-1AS(6)/11886 THIT 14-7-1988 W3 AXN AN 3
A3t RO WoAT &1 Ifged|

-
=

(B) J9 wfaard (7 IAS/PCS &dt I&) @ an' feg:-
(i) Aad U AI39 A BA 3 Io3 nifiaat T I fend /2dia A3

A A3 Aa3d I ST Je 3 QU AE39 7 fan I9 FEO3

WitSt € APAR felid /20 A3 HF AUS3 AS3d H & &
Je 28 ot #=dit w3 8A 3 ImiT YHust Ad39 § IEG TIH
SJ& e 3 A4l fegrar € il € aH @9 APAR YSTel AS3d
<3 ot A=dt 3= €7 witgadt T fmie3gd aH fenm/<dia
Ae3d A AUd3 Aa3d @8 =t famir J=|

(i) fEmgeg AcIs We UG € aH-a9 Al APAR A8 3 Ufgst
ysuat Ad39, J[f &g, Aag JIfiaad © 39 T J=, <8 B3t
Aredftl for 3 SmiE ¥ AS39, H3dt faran, J[fa (UisH) w3 Hy
H3St, UAs AT <8 9HG T©I &3 Aredll Ao Ysuel Ad39,
J[fg fesm, IfHrag @ 39 T &7 I= 3 fEAldcd I8 e UfsH
€ aH-a'd AEUl APAR HY Fe3d <& fodl A=di fon 3 sme
H33t ffgran, J[fa (UfBA) W3 He 3!, A <8 956 ©aH &3
Aredl

(i) got wiggdmt €@ aF g e H3dt figagn & 3f
fuafEqr/SifeQReqr waradt g5 W3 & It Yeraad3r waddt Ia,
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€7 an <o 13 fforgn Agu3 wiftadt & APAR <O d8& 3t ot
TIH 99 AT’ J Aag 87 <8 AEg3 wifgarat v 1 O fauafear
g ffg Udvc 6 HIS 3 Sfmir famr J=) fAr =g ©F APAR
f&Ht 7 gell I° 37 @I YSraad3T WEIST ©ST AUIE HHT ATl
WEH'I APAR fBHE 3 6 HJTS T wieg nied WU 988 T©Id a9
A J|

(iv) fesrdit Hut (other than All India Services Officers) © AT ST
APAR T8z &8t fgugcad3Y JHeg@dasy YEaadsT I6 WeHd

Jedmf:-
S8 fdar wargdt | W3S Fogn (IHeIUST 9+ ©96
IHUS H T ASIAT)
YSRIISTWETS | | HY HISt (TECIUST IH BI6
IHUS UAre)
6. fenraseat (Integrity):-

(i) FAISSI IgHTOM T ferase gt A 3 f0 HISTYIE JT
39, APAR fR9 farer fagd I= wif3 wgdt J1 feg mime 39 3
S Jer grdter 3 {3 &t wiffardt/agnerdt 3 fgreeg T 1
J 7 @A & fgre Hfowr Aer J1 o g9 fauge <9 mine gu
Y I96/Ag3 A3 Tad &i3T Aer gdter JI wifteardt <t
fovrssedt 59 g & yISigs fSuet 8n witardl/savordt &t
AT & Fwr oHS Uder AT J1 fauge II3 witiardt €8 ASU3
IBH 9 A II Td< AT 3 AE03 JIHTI o fowras3eat
g9 Aire w3 forrseg 9 St gkt J1 fen mET <9 dis-
Tg&HY/IB3 fEush 336 < yar 3 J89H 3T Aer grdier Ji
fqUafeqr wieAgt § WU wille witardh & faHeedt '3 i
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3 gger gdier Il

v

(i) € TI I< ¥ IIHTEIMI fedy fgmegrg T Jista 20 At
FgTd ISt E It I, uIZ Q5" IIHEImt Emit AU AR
" APARs @9 8¢ & fowrs3edl § ‘g9 3 &3 famr
der J1 feg Higgn Sz famr I fa for fam e fedusH fige
for B8 der der I fagfa fauafdar wfgardt fast fan fora @
A3 JIHTIM T APAR € foa3edl I8H @9 fded™ 596
@9 winuel 13641 fogr@e T wiHes Ifde Jal

(i) AT IR wifgrSt/IgHo<t § feHasedt < get fauge E31 ard
I 7 gmE ST I83 AE3 J Al 9, 3 faude ags T wiftardt
AJdad T &Il IHEE T HyH Gaadrm wH 39 '3, for 3 feg
e fowr Aer I 3 7 3T s I39 faags wiaaat At 291 6%
WUE it WiEe WS T JH ©f fodigral &dt dist A 89 A3
IIHTI &% HI I3 T Al AT T Hare s o3 J
Wit wiEge wHd < Hodl 8% © faugfddr wieRdt & Areddl
Wé@m%@w@ﬂal geol I T8, fagt go{%
fodhe 3 wan i3 9 32 FEst § 8fg3 adt sfagrfomr A Aae

6A AJadl IIHTINT ©WT APARs feg 'fewas3edr ALl 95 WaHAg
gI<E diSt A

() T wfgadt & fewraze (Integrity) Ha 3 ug 3 3 forn =3
mime gy f¥9 fafimr A= fafa Ha 3 U 7 ‘Beyond Doubt

H ‘Above Board’|
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(i) Tad fan wihadgt/adaHorat fedy, A8U3 assessment T3 AR,
<8 fgacrod AUl d9 fegdft weEHS J9ed A feHi8A
HATH ©JH J° 3' faws3Tdt © I8H g feust ©ad dae AX
fog 38 & fimrs @9 99 A< wifAdt Afast fo ATz
fJUgedds™ waEadt &8 forasse ot © I8H fg feg <& eI
3T 7 AT J T assessment AN & fowrs3ed 59 fauge, €A
fedu fgrcorg Astl 9% 39 AT € AT 3 warfas J<df

7. 1-_]_'F'I"H" U3g (Letters of Appreciation):-

forR witierst/SgHST © &M € mgwr = R § fougfdar didg @

W3 39 AT IH T GTIW® HEdE JaT I YEAT U39 Hdl JI3 7 AT Jal feg

U3d eS8 Iue © TS39! aH BE &l S8fd ASO3 3 i3 IW fIH wATIE
-/t © AEg R 7t i3 AT 83 Ia| YA U39 At d96 ©F SRET fegdl
S Highest Administrative Authority 28 Jt fewr Arer J1 yrfAr U39 Al 96 ©F RS
fegmar & fan 2 wargdt s fquafqr/ Sifegiiar/ Yerasgs wifterdl <8 Asus <
APAR 3T &3t ardl fHegm © ward 3 Jt sit3T A= fer fedt &% wrat &3 e
U39 § It IIHTTI T ACR/APAR T fo it HRS &9 Sfemir AT

8. YS9 986 (Adverse Remarks):-

e 9 IR foudcaasT/Jife@ad3T/ YTaadsT wEdd! 28, ASUS
Wit gt & APAR @8 Y398 86 & Tad o3 AT JIal o 986 3<8 AEU3
WfOardt @ €239t gH-aH W3 B © Wigde € HS'de © WO'd 3 T©ad di3 A€ W3
foR fort Sfm/ e I 393 YIigs 986 ©ad adi a3 AT gSeel fod HHd
AEOT 95 T©IAE 38T/ A A WEHI d'9<rs! JIa! Halal Serdl mre:-

(i) P oA fauge I937/dife@ 937/ YTadas™ waI! <8 f9A
Wierdt/SIHTTSt ©F APARs R Y3ia® aus TaH &3 A JIF
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3t €7 waad <8 AN AN A"g3 wifgadiEaHodr ©
dHmragE fegdh o At @R § faudt 39 3 APAR
foags ags 3 ufgst & Az Foefonrr I= gdter 3 w3 a8

Tad gge J9¢ fed fadhr fog<dl Usgr wsedadm
(warning/advisories) @Ud AO™I JT Af &' JT F'3 fafrmr 72|

(i) A APAR BHE =8l fan wargdt <8 far wifgardt/ aangdt &t
APAR &9 Y3198 986 ©aH i3 A I6 A Y398 I86 fJaa3
II6 T FS-&H TIrHe W mel I 3 WidT Ida © miEe
96 fTREg YI<a €A Ael Aag ddl YIa® J66 TIA ool
a3 w3 96 e fagt fan dife@aaany=aaa3T vfaardt €3
AEO3 wfgeadl d9HoTdt ©f TadEdl WergsrRggsE o
FgeE 5 A 3 3T OF <8 &3 TonEd Hesudr &d
J24t 3 @ AR T Hest [AsE 7 wifsy 7 & MBI (valid)
TIAET JT AT FJ9h|

(i) AT TR wifgardt/IgHoaT € APAR R YIIg® JHSG TIH JT
37 &g APAR © HIHE JT QU3 w'e Bdle I AEU3 § o= o3
HE 37 1 AST3 Wit St/ dgHgTSt WU Sat AE AN R Ag 9
Al foA AEOt NIC @8 APAR 39 T©ad AT Qusg/asH, A
R YSgs aust @ I8H & g 3, Add wesds
AfHI/AfOHST T feagsy & O ads Bud3, Add
representation g 3t ATEl J° 3T WfAar 996 © W's s Ot
functionality );IBUE'TWF Ja<=rel e

(iv) 83 Ugr-(ii) f&9 TIAE functionality 3fI3 WS ffawr Agfefim
wigsrgh™ € 39 3 Yt APAR T (3< GH feT Y3ig® d8s &'
< JT) AU3 wigadl/saHedl § See I Hedl A &%
AfIH3T YEIT8E ' representation HE'EE BE WEHE S Ba It
generate I Tedrl Adg fHE A (Fa Hdter) © wieg nieg
representation TfEd &J It 3 fog He fowr A<=dr fa
wWiiadt/IIHTIt ©F APAR &9 T97 86 &8 AfTHST J1 Wit

Downloaded from https://www.smspunjab.in/



-13-

APAR & S3d eI WEIST 28 TEes Hae I8 fgaras <o
Iy o Areqdr|

(v) FAHIE wEISM 8 WUET custody R UEhT APARSs §F|')-TF|')-T
T g9a Wala gerfenr A fa Adg fan witardt/ Jarordt &
APARs R9 Y3198 586 I& 3 89 ASU3 § AR AT Jo= Je
i3 Y398 86 ASU3 § d6< adl 9T 8% © g &fcH &
fonr 72 wifddt AfaSt g far waadt FAacSws mifuardt/
IIHTSt <8 AN fHI ASTZ § YSI98 86 Jae &t o3 I GA
fedd @ WeHAS Jrgeral wWidst Ar=edh|

(vi) Y38 SES ALl WesEs YESEest YSiS® JEH6 WesEs
Ia< It 3 & 1wl © nieg-niea &3t 7 Aaeh J1

(vii) YIIg® IEE AEL YEEasSt yus It Gud3 fauae ag37/dife@
JIF/YTRAIST wEIS T fuet i HIte © wieg wiwg
WESES Yus st wet J1 for ASdh NIC 8 AEUS foude
III/JNCQ FII/YTBIIIT WEHIS § SMS alert IIT G ©
JfAcTs ATds &9 3 His Si3T A=ar| Aad g Hdls ©
wieg d fEUeEl wesds U3 adi get 3t feg AHS o Jear
fa wifgardt €8 Y398 56 BFie $A A3 6 faaas o3 9@
Jo| for e ATz witadt <8 YSigs S56 56 fan &7 wag
3 & @9 wrel fg? ant 9 AE & AY3 AoHE & e A fag
AUHT J° 13 YIiaI® 86 faR Hegea™ A patent error of fact
3f93 993 I8 I&, €8 YIII8 J8s uad i3 Ae/Afde ©
WOd 3 S T SRS 13T AR

(vii) YFgs gEst AEdt yuz yIEsst Addt eRgr folide
II37/JIG AT/ YR JI3T it & foust yus JT <t
i3t 3 & 1S © nieg-nied i3 ARl Add ASU3 § Jd fo
e St et 9= 3 @9 AT & @93 i vt © AN e
HHS J291 A9 faR wATds I3 ffg AHdE wEad! fog
HITEA 33 fd Y398 J86 faR He seo 3fg3 59 9 g5 +
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foA patent error of fact € WO'd 3 fgads o3 9@ Is 37 GaF &
MRS WISIH It HrgH 3T 7R W3 IEHGT & paste/score
off/obliterate IS AEHUT WUE IASHIT I& ASU3 AT'S 3 TIA
3T A=l

&c- YIgs FEst fedo yuz wfts T InsT mEu3 wEad
(fougeae3Eife@ae3nTsaas) & féust yuz J= &t firdh
3 f8a »dls € wieg-wed & I & I3 o ot »& ot
wifggdtiaargrdl € fine<t fean Igad 8¢ fegu wignadst
FI<E WISt At w3 for fEa vt <t fimre fg T a8
HY AE39, UAe ATad it & Yeradt &8 It Age J<ar

(ix) TII APAR BT T8t fan waradt 28 g wiitiardt/ Javardt &
APAR 139 Y8 I86 T9H & I3 I BfdE APAR € yean f<g
YIS JIEaT AUl €90 IF W3 &t (yes/no) © IBH @Y o
(yes) 3 f&a 3™ AT I 37 wifa<t AfE3Y &9 raus warg<dt fAn
@U(yes)?ﬁawmﬁ,?m“mémﬁ
&fcH 7t 996 fJ3 AEU3 custodian & HHST AHIE WEIT
AoHY UF 3T A=drl AHSE WHIC <8 mdl a3 Adifdar
Wig3d & it AUz (fAA & gdtewg. fo &3t 98 9=°) &
fordt fHAS €g JHt A<dit w3 fodr fHAS €9 udA dist
gutgnrg. & o938 It 3 AHdE wEde <8 for AEd wuE
JA3™HIT IS ASU3 AF'S 3 fdegd <t Ji3r Aredr|

(x) Y398 JEe fegy wilils T©feg S96 B8 AHIE WEICT Highest
Administrative Authority J=4t F= I’E‘){rjo!dﬁl WE IS T @EI eIt
TR UH Hger fesit foud 3193 A/ HEied AW fegda widits
Tfeg SISt 7 ATl J°I A9 fouast wagd A Hger fegwdt
faurt 3fg3 AAg/HEeg AT fedu wlts efeg B8 faguas
WETIS W3 A WEgS 28 YFids 986 I8 Trfed a3 76,
JT, 3" Y398 FES fedd Wiliss warst GBSt WEGET (Next Higher
Authority) U™H T 13T A A4
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(xi) TSI Highest Administrative Authority 8 fog HigHA I3 A<
SIS JES HIH i3 AE gee I6 37 87 Auifdlar wrasad It
YSIIS SEGT § H'IH JIe J€ APAR € ASU3 US 3 AT AfIS
for g9 ffegdH a9 w3 fUsd ffed ©9A3 & o3 Arel

(xii) AR AHIE WEIT 28 YIS SHG HIH &3 e IS 8 APAR
T Tor=ET SUgs/SJadd JyE §9 & Mfddr wazaa It
AUHT gaH Si3 Ael Add AHDE WESS! 28 a8 YIig8 IHG
w3 Tarrdel 3 TEIa8 Hat A4l Agg WisH TadA=E &t
HIH I 3T APAR ST &< I0f3dT fiest A=

(xiii) FUSHS/FBIfEEISt 3 I A wiftrdt/IIHoSt < ASU3
APAR %9 yEifewast 3 8t =@ ARar € wiftardt 28 YIigs
86 T©IA o3 A€ Je 3T €9 wifFgr fu3dt fesar & mvgE
WETIST T AgTT/fEUEl YUz g J¢ ©IH 99 w3 YEifeusst 3
Bt T@ fegar/ved €8 J Aduz wiftardt/ sgredt § yIigs
JEHG FGe A3 Al Wi YSias JEe fedd ASUS JgHTST 28
3 YFaa3t 3 nifsH Sas & yEifswast fegmr, Uzt fegmar &

AT &% It Bedr|

(xiv) WAZ T We TIrEc 38 YII8 gu6 © aA ffg dt i3t 7
Heet JI
(xv) I9 ysuet fegar 8 ApAR S5 wod I=Es’ msdt yus

YIeaadht & o<t ags 38 e $38 wend fouaz iz a=
A fa Fugde 1ag & wifgardt 3 we & 3=

9. & faige Aadifedefss fouge Agdifede (Mg Al
No Report Certificate/Nil Report Certificate(NRC):-

B8 fegd e T8 Wit I/ ggrardin @ 81 APAR fgarg3 g fan a9s, 8%
<t faR 29/ 36 HAts 3 20 @ AX < APAR 393 & J¢ I= 3 996 AUHE 9T
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J8, €7 A T NRC SIrfewr Aer I w3 33 fgaaz R fA3& NRC €3d JF,
@33t flilgdl APARs 24 BEMIF Aemi I fog uE &g wriftwr 3 fa a4t fegmar
fSg NRC © Gusg T Tafuuar J faor 3 w3 feg foaguas AHF AW weAT
BIrgs ©f 5ArfE, fegai 39 e €@ 1ifdar ¥9s I Asd< a9 B8 AR I5,
A 58 uT@a3t B8t 31 APAR © fgargs €T NRC ©9d J= T Al 996 U3"
&dl sareTl for § ¥3H 396 A e (minimize) 36 93 JIo wigA< Qusy wfis
I3 A I&:-

(i) A3 Ydudt fegar/ar3g dedfdar wagdt yerafimit & Aftiar
eI, Ufdst ft APARs Yeran foA 39F A J3% g Asg fan
fqigcdas/JeQagzT/YTaadsT witiddt T APAR 18yE
T AHT 36 1Al 3 W T IR 3T nEigl wiEgd § JHS 9T 98
fqugcagsT/Jife@aa3T/YTaadsT Misrdl & define S99,
AT SISt 7= 37 A e wa AL f9args I 3 sSfowr 7 Al

(i) T oA < 39 &8, IR witadl/dgHTal & AET3 =g ©f
APAR fBHEt Hge &7 J= 37 I NRC 38 J& TIAEMIT AITF f<g
At 3T A

(8) A= fai wiftarst/sgvTrdt € fa fougcsasT/Jife@agas™ w3
YRTSad 3T witirdt witite wie-we 36 1l T &H 2uT & 793
Yt &t Jeit 7 Aag 3 wargdit (7 fogt gerfest @ d9m-11
WEHI SFTM wEgIh) 8 ATl T W We 36 Hdts T o
3 M I yIg 36 wErgdh © fEs Hats © A <o Jg
foeaA g3 & geet J= 3t wifdd At fg 5= AN T NRC Sdrfanr
e JI wifAdt AfESt R & I39 dedfdar nagdt €8 Adu3
WISt /IGHTST B APAR T JadH H&IC 3P SIS AR Ud3
AEU3 § It 3 7R W3 A3 <8 WUET APAR(self appraisal)
foguras Jeran R I3t A=l I3 SIfMar WEgST €8 NRC ©
&% JF ASO3 ©WIT ST IE APAR (self appraisal) ST fort
fimg <9 udH &3t A<4

() 35 HItSs A for 3 frmier yge Yol o8 &Et I8 gt & Al e

& fauge Agdifade At A3 A=dr|
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(2) fan wigdardl/aaHgTdt © ue-8a3t wie 3t <o fegd ads AR
g% s st S AS®T U3 faugdet /gt ewg. g9 ‘s faugde
Aadlfede Jarfewr der I, €8 €385 At @ It ygesm
fguget =dmit HE| fog fedt fo® faugde Hdé‘ll’d&caﬂ;s"w
&t I=9t fabfa fo s fouge Agdifede T wHid (0) wiag Hionr
e JI

(A) Aad I8 FaHTd! fHT II3T It Agaat AeT fSg wifenr 9@ w3
€7 T ue€a3t T In fegds ©96 GusBET APARs @8 NRC
©dd J=2 w3 BF © fugdin® APARs BUEET & JT 3t @t aAt
JT @' & It ueBaSt B fegrfanr ARl uegsST BE 1 i
yus d96 B fem fegar & gefest &:u/6/2000-
3t At 1713720, H3T 06.09.2001 AGHY UTE&3T B8 33T IS
Uq fauger € wiah (12) T WaU3 (12 X No. of available
APARs/5) Sdrge Jg udgnm falder @ SoHdd w3 WaI3T
fsguras A A=l fogt At &9 fog & Afsnfaz a9 fewr A= 3
WSt /aaHTat T fid AX © NRC €90 J= BA RS G Ad &
self appraisal report ISt ITEr I=| W™ & JE < HIZ < €3
(€) WigH'T B © NRC © AN § ‘6% falde Aacifeae Hae I8
AT fi9 nid fogua3 &3 A=l IIHTS ©f sl © AN © A
‘S f9ugc AIdifede’ © dan ST ABe WHs faude 33 It o
HI3 B &JI I Asd Wit/ IgHTSr 28 A8S WHS &7
33t I=2 U9 AFr-11 wgHI IS wiargdht 28 fadige Bt I8t
J=2 3 Gn I &9 fauge Hasuar I=f

() 39 (1) 9 Taw Qusdn Jes St A, &9 feog A us@a3mt
T A" 3 It &l F8f3 U=t © YT aFT 3 B I AHGH
WEIS B oI It I=9r I wifdd aF ffg 89 3AC d36
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AEO3 wihardt/aarodl UEEa3T S8 J9 I WasT w3
IS < Yt e J=|

() faA fegmar i3 fqugedasT/Je@ads™ W3 Y=raadsT witargmit
T frequent 3TER II& faA S wiffardt ©wd™ WUE wits WHS
T 38 HdtS T dH < APAR fuE St foguas AR T aH &dt
e Jer Bfds IS T grdt Ifde AW A Sa Hals S Gug B
o Haige f3a wagdh (AF fogt gefest @ dgn-11 wigAa
<8 APAR 3 T©IH i3 foHIaA/IRET § uegast wife ant §
fegrgs A Y3 A% <t APAR © J|f3q1 @1 3AT 3T 7RI Aad
33t 75 3T 3 Wt 7 g 7 @it fig 3 <0 APAR ot
Jet IT 3 @ T WiHS fIng S5 YI A T APAR T JJfSar
31 3HSI AI3" A< SAI3 APAR &% ASO3 BA &3 A © gat
Ifde M © faw folge Agfeae 7dr & Ji3™ Jftmr I=
fagfs fos fatlae Aadifade T =9 (0) wia Hiewr A= I

() TR < f<3t =g € APAR ASTI NRC 31 ©ASJ 3 T©IH o3 Al
YRGS 991 <8 ACIIF AHT A9S! €8 Yyaradas wagdt <t
3t €9 @ a3 AT < 593 99, fM3e @0 Sz Aier J GA
WSHT I NRC TId dI& ©f time limit ff9 TOr Ifomr Hfewr
"= @EI96 © 39 3 Ao YRGS K941 28 YyTadd3™ weEI!
I8 IS 993 a9 ©f W3t Ko 1 Il T e i3 Aier I 3¢
€F WaSHT It NRC f3argz ad& € wdt i3t &t 31 ergg <t gt
WIS T T 31 AGSI J A=

10. fo s fodge Agdifede Mg ) -
Nil Report Certificate (NRC):-

(8) 7o ASU3 wiftardl/ IgHTE @8 wuet Age wiHs fauae &
I3t IE W3 WEEM wEISH I fgugeadsT, Jife@agsT w3
YSaad3T wWESS @8 & QA witgdt/agredr <
B, &t 3 AR 3 wifadt AfESt <o 8R T ‘6 fauae
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Aadlfeae’ At 996 ©F g8 €A AN »iE39® < gutgng.
Aedt G witerdt /daHgat T f6 s fauge Agdifaae A<t
3T A= fAAT Ue-8&3t wife € aA fegds AN =9 (0) wia
Hfenr AT

(o) € wiftargt/a9HgTal Aad 36 HAtes 7 87 3 <0 AHT ymi3st
nts faar J=°, 87 © €& A1 (period under suspension) T ‘6%
fauge Agdlfede’ mdl di3™ Aedr| fHAeT ye-8&3t wifc © aA
feggs Al w9 (0) ig Hfenr F=am Adg wiid witedt 2
mizdg A § g g Igeg a9 i3 A I 3
Wi dt/aaHerat T ‘6 fquge Addlfeace’ fodds ad& J A
15 fouge Agdifeae’ A< a9 J, 99 SRS A3 fesqr ©
Ysual A39 28 Ha 98T gaHT Il wnuE Uug 3 ¥ Jr=dr

(g) fog gufest At I QuUd3 & Add & Jd'ds Afg3 ‘& fauae
Agdfede’ Barfenr Aer 3 3t It IR wiftardt/IaHgTdt © ue-
83t wife IAT ST €89 I96 AN I8 fHE AT €Ml AZST U3
foiget 59 ‘% falge Aadfade’ sarfanr der 3, €8 €38 st
ot It yI=dgnt fouget i wre| feg fedt fe fouge
Aaciiede’ It 3 B9 adl JeIn [AEfT ‘fo s fqude Aacifaae
&3 (0) v Rz e 3

s U999 w3 Ugn10 word Aag far witadigarnadt e & fouge
AIdifede At foy foude Aadifede foags &z Aer d 3 fon o9 AHUS
wfgardtraargTdt & €t Afg3 &3 A<l

1. fegat v wdits SH I9@ wiHB €M APARs f8uT &8 ysogEt
Ad3gt @ wfuargt w3 APARs faaas a9 s T waradht & farest

(Number of Reporting Officers and Powers of Administrative Secretaries to record

remarks in the APARs on the Staff under the Heads of Department.):-
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(i) IH Addg © wifggrdwigarodt @ an ffg I8
Torem Afast § 83 3 APAR f3& waadmi g<
J2qn|

(ii) fan witadl a5 3573 forl WS & APAR = Ufgst I
WEIS Wile 5t At 7/, & WS We © waadh €8 fgaas
A3t A=l A T 39 3 for A< 9 363 auJa/ASS ©F
APAR, fo™t Agfea,/ forl Aa39 28 I39 foudedds/
JHfe@aI3" assess TG BUIS Y=radd3™ wiftdrdl § SHI A=
€9 wigadht &% 353 forl WHB (Personal Staff) ©
highest AC'@ Hag © ffa wgad <8 fort ardt APAR
&g wEg<t It GusEy get 3

&e- f38fa §a3 gufe3t wighg f5H wHE € APAR fdg 3
g wEgeh 28 faaaz I8t st J for 38 faoz &
Qugr gatewrg. Yegn s wagdt (ffusféar
WEIS) B8 G YIre dgerfenr Ifmr 3 89 fegr foot
Jufezt @ Annexure-B © I9I-5 W 3 Jife@agzr
WEIS &8 AEU3 d w3 F91-6 H & YEEdas
WEIS &% AEU3 3 § WU ye9n € #fHE d9e
J8, AEU3t EMff APARSs f9a93 Sgadl

iii) Aye &g 353 foH wH® (ASS I3d) ©f APAR fHI®
WEIST e HT W fAR fa Avar pugde @8 It fsdt Areat

(iv) 3JERT IFI W3 JIFU-IT IIHTIMT it APAR e ©
famr ﬁ'ﬁé’ﬂ/q&”a}rr oH<'d Annexure-D W3  Annexure-E
WEH'I foaara3s wagdht @8 fadt Aredt
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(v) Aag WSt/ IgHoal €8 ABE WES & 39t I= ud feat
Jefest © 893 Ugr-(i) 3 (iv) WHd SIEmit wiargeh 28
foige fodt I8 I=° 37 8r IR fF9 fauge Hasuar I=h

(vi) Aag wfgadiagHedt & 8atdwmg. d9r 113) A7 11(ii)
wWaAd 3 (f35) waadhr &5 Ay it ot IR udg fan ©
wifgardt 28 &' fodt A A} < f&a wifgardt €8 ot assess
a3t A 7R 3 AT wiftardwiagrgam @ fd3t § fimrs
fSg Jue J8 wifhdt fouge foags 3 3= et J<sit gAg3
J=| wfnd 3t &g & fouge Agefede / fow fauge
Agdifede foags adt di3r Aear w3 wfadh fouget §
3t do< i3 Aeer) fen 39 € R S fodget § faags 3
Juz S Y=ot ysuet Aa39 3 YUz I96 Gud3 8 ©
anit 2tdwg. € 5@ wlg d9a fort fins ffg gy
wala gEfen A=dr

(vii) o wEradt <8 fordt arédl fouge & €93 nwigns faaas 3
FIHTE =8 wuR Ase was faude & 3dt ddt 99
windht fauget § a<fe3 (invalid) Hae I8 fo'w fadae
AISHede faaras di3 Av=dr|

(viii) fam weradt (foudgeagarsifegaasnjeaaga) <8 fauge
&dt ot et I 87 wargdt fegy fegt gerfest @ U9 1(ix)
Hredit

(ix) HW3S wils FH ©F APAR &J1 e A Al W3 & It i3St

wiiles Jgt fgudcagsT /Iife@easT /y=raaasT witardt fan
< WGt/ SIHTST € APAR 3 WUE J8S TIH Jd HadT|
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12. APARs & iHRMs f<g Ay a9& A=t

(Regarding mapping of APARS):-

(a) A YR fegar St gadgt gerfest € Ogm-11 wigarg wiftardt
/IIHTIT T APAR 3 WEISH 28 Bt Aet I= 3T 67 oA f*9
fqigeaa3T/dife@aaz/ yeraaasT Ay &3 A fog fimrs &g
Jfemr 7R f B wiftirdt § © &< 3 g€ 939 faudead3sT/
Jife@aas™ A Jife@ag3/ Yyadads™ HY ada < widmir &t
J=4fh

(b) fB YAos fegar St gudght gefest €@ dg-11 woAd
witardl/ IIHTIT T APAR 2 wEISH 8 fadt Aret J= 37 8
an &g AUz wiffardh figt 28 fadge Bt At I § we-de
foR 2 wEISW (fgUdcag3sT/ dife@agsT # Jife@aasT
/YEEIIST At fUISIII/ YTaddsT) &8 AY Sz Al foA
A 3T ot &g wEradt 879 &t I B8 N/A & 9T ISt A=
feg fimrs &g Jftmr A= f & wiftarst § © g<F 3 < 939
foUgcags/dife@agsT H  Jife@ags/yEesdsT wF
fTUgeda3T/ YEada3™ Hu S3& T widmir &Jt J=4

(c) fHa YRas fegar St gadt gerfest @ d9-11 WEH'T APAR
IS wEgd <8 ot A=t I=9 3t wifadt 2t gnrg. S9 Aeu3
wWitardt fiA <8 fouge &4t 7t 3 § 939 fouafear weAg Ay
3T 7R w3 JIeGSI3T/Y=aads WEIS BE N/A < JT SiSt
B

&< a3 AT AT (a), (b) W3 (c) © AEO &9 AUz ysudt fegwrasg
de3f8ar waadt yedfimt & Afiler S97s, ufgst gt APARs Yeran fem 397 lu
996 fa Aag fan fougeagsy dife@ag3y Yeraags wiftardt ©g™ APAR
feuz e mif {3 wdts 3 we & J=° 3 fan werdt waradt § o g I8
folgcagz Hife@aganjeadas nfuarst =1 define Iaa, Afifer 5t < 3* 7
APAR Bt wiargdhnt 3 fadt A A
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&<- (1) €93 ant &g ysHudt fegar & 39 38 waadt &
feg fine<t JWMt fa €A <& APAR et gefest @ dgm11
WEHT I WEGSM &% HY i3 J8 J=°| Aag ST
ST fani <t AeA 3 AwanE wifewr {3 33 deIfEar waact <8
ulterior motive g9 T H=-HF & Hzoh wEgem 3 ue
wEISHT HY S I8 37 O 3R o ATl 39 deafdar
wEIS 7 AEO3 Wifgardlagrgrat € fineat fean age 32
WEHHS! ITE wdIE Har J=f

&< (2) fan & 3w 3 fougeaas A Jife@ags A Yyeoaas®
WEIS @8 AU ANg. feus QuI3 oTP 2Tl ags It
3

&< (3) (i) 7S Je fguafdar /Iifegidar/ yerasgs wifgardt &9 Jgt
Wigerdt 8€9ds © 39 3 JifR@ag3T »iftlsrdl APAR & save as
draft IITT I OTP verify &It g W3 €A an 9 A AIS
WEAT GA Jife@aasT wiftiardt 8 APAR f8yE & fimie u3H I
Al I w3 83 APAR Auto pull forward J& WIS WEIS T
YSr&ad3T werdel § g8l ARl 3 3 wifadt 93 €8 dife@agx
28 YISt save 3T IIe< iHRMS ST save I FAaer I =
YTGag3T WEIST § visible &I J=dr TR 3 SmiE Adg
YTEIIIT WEIST 8 WUE JEHG T©IA J9 d OTP <dierdr &t
di3T AT I W3 YAeS fegar 28 Jife@aasT <t APAR fade &t
fimre @9 @ 59 €37 AR 3t APAR TUH 3 Sife@aasT &t
WElLS. 129 auto pull back I F=dlll §7 FIZ R9 Jifegaas
WEIS €8 fgUgcads™ WEdS © JdE6T § 9d 3T Aredr w3
&% It Jife@aa3s™ wEadt 8 UfIS save i3 I § = 9t
3J" O S3T A=dr Ut 3FF T 996 Qud3 a9 ITec f{fo
fan 3=<iE € 87 & JI° 3 fagt At Ie? fAge 6.3,
<dle8 I APAR YTaaa3T wiftardt & 37 &3t < oA &5
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gtgng. < st fmimer It 999 ot § var 996 €9 JId
H AT JE &t HeesT 3 Sfowr A Aeer J)

(i) foR 3 Auto pull forward JE APAR BEIIs © 39 3 Aad
Y<TEAIT WEIST £8 < save as draft 13T J& I= W3 gmiE &9
gr3 fugdl wEgct & APAR ByE & fie 5 T Jt 39
BJ APAR fusdt wargdt (Stfe8ffar narget) & vt st g =un
W AR 3T ifrt AOS99 Yadd3T @8 UfIS' save i3 Idec
iHRMS {29 save IfJ A" J1 7S APAR JIfe8ad3" 3 YEoads"
& OTP verify I9d St A'<dill 3T YTodg3™ WEIST 28 Jifegaas'
WEIS © IEGT $ B JIZT Aedr W3 &8 It YSraad3T wEgS
<8 UfIB' save I3 Sdec & =t Tt 3F I oli3” Arear| udt 3
g 9% Qud3 Aag 39vec o fant 3=<ist €&t 83 & 9=
fagt mit 9eme fage 6.8t 2dtie® aga APAR § Ye's &3
T

&T- (4) A9d Bie@wd. yAA HJ JF 3 gmiE oA & wEdgd
(fQugcag3/ Sife@aa3/y=aadsn) © Aad fims feg wiger
J 3 @7 28 fIn I79& JI9d AUz < fFuae B4t Aet &dt g=<
A AfS 983 I8¢ I 7 dd I9 HYS' 983 J 3 8F I3 {9
A3 wEgSt B8R 28 faude &Y Ae & wdt 3t 3 wie-ue
15 fos Ufggt 89 2fl.8.nd. TIAST B8 IACSMG & 3H Hele!
J

13. 2.2 fous 38 Yoo w3 four fogen:-

(1) A B T wift I/ Farardmit (freme fragr Uug 3 3573 -
<Y fegar € witgadl, SJdied 39 W3 TIA-L IIHTGI) ©
IH-IH W3 Wode T HSde BE APARs fdue © fomr
ﬁ'ﬁ?ﬂ/qara')ﬁ Annexure-B WaHT I WHAMA. wgAdt
Ut oA, 39 88 Y=ra3 YargHT i follow 3T H=dT
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() fAgr Jog 3 a3 Y- fegar @ wifuardht @ dH a9 w3
WgdeE © HBGT B8 APARs BuE © fomr foden/Jeawr
Annexure-C WI?EH”H@I

(1) IJEET 3T W3 TIA-L IIHTIMT @ IH I W3 WrIdE ©
HB'IE Bl APARs fBHE © o fogeH /JaraHT JHET Annexure-
D W3 Annexure-E WMAH'D Jol

(IV) AId et f&3rar wrue widdts e Jae witdrdh/ IaHardmit set
WUEM fESTit iga3t © HEHY S43" APAR JSOH 3w S3&
grder = 3t Qg Wi Yergn T ¥IF, ANS Ae-AUEC 3H<IH
A R9 Yoron STse /243" YaranT Jue < Gfo33™ Tanrd It
I, YHeS fegr © fegrads/yeradt (93 3+t A<l widar da< AR
YerIn, YHas fegdl €8 Adl AC393 YJerdf (Annexure B,C,D
& E) © INC WEHI It f3nrg &3 A fAn @9 APAR fous ©
HZ (basic) QuUsT & WHG I 2 WS Ferfemr A<

(V) g3 ysuet fesar 28 wyeh Ysiost agast § fimis {9 Jue
J8 YAag fegar 3 Sugr 2Atewd. Jeon Yye's JIerfen
Jfemr I €9 fesmr ufast T8 Yeranr Jt 7t SY AaT 6| SHI3
fE?jr I3t @?ﬂl{ﬁ?ﬂ%’ fegrar @8 A™It Annexure B,C,D & E feo
TIAE AEHU3 WGl (YeIhimi & £3d) o Tanme gt forr
fsaRmaefest wasTEs 2t.anmg. Yyeran ST reflect I=

1, 2t 2 wrgw SO &t @fHs JT gdier 3
(What the APAR should contain):-

(A) WA wifterdnt & APAR fIards g€ AW Aspirational
District W3 Aspirational Blocks SO |3 Ae @8 aH § b=roTs W feg
TIH S3T ARdl W3 WEICH 8 HSFE 3T AT

(B) fougcaasT /Jife@aa3T /y=aads witddl APAR fR9 I9
593 3 2J=< Afg3 fEUET (comments) TI SIS

(C) wH 39 3 fouafar witardt/ifeg@iiar witerdl/ yeradasT
Wit § APAR €9 figa gafswt 99 AURC ada" gdie’ J =9
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Annexure-B, Annexure-C, Annexure-D, Annexure-E feg® forr fagen/
Jefest & Hfemir 7

15. 2. 2. 29 &t AfHs &t J= grdier 9
(What the APAR need not contain):-

HHEE i B APAR 19 fialg 5da <t 87 &t J1 form 397 St andimit
g9 gF& 39 3 AT W3 HIIEIHS &S S A=

16. acd® Gusy (Miscellaneous Provisions):-

(A)  wEO3 wifaardiagrgdt € APAR &G &3 a2 decimal $99° &
fa? fegrfanr A 3:- AUz wibardt/aaHgal ©F APAR &9
Hdd decimal $59 &3 I JT A< fa 80.4 7 80.5 Af 80.5 3 =0
3t @A aA feg fest =37 & round off I IT 80.L4 A e &ug" §
80 &5g Hienwr H=ar w3 80.5 A 80.5 3 =0 &u3' § 81 &=d
Hion 7redr 87 WaeHAd It APAR ©F TgdEc! Hal Ared|

(B) AJd J¥ yoHEE3WT WEJ  (autonomous  body) ©
Wi /IIHTIMIT T IeET HA'S 3 IIM S @ It W3
€g fesar iHRMS 3 I 3F €A At 8 @ Wi
g’ /IgHaIMT & APARs iHRMS 3 create SISt #T
AT TS|

(c) frAa wifgardiaaHgrdl T faugfdar nifuaat &8 ag faasT 9@

(Procedure to be followed where a reporting authority is related to
the officer to be reported upon):-
Aed fougcsasT/JiIfe@aT3™/ yaraaasT witardt € 8 wiftiearat
&% Jdt fgrsT I At fqude &t Aret 9= 3t wifidt APAR 3
€a3 wagEM & faHddH T9H ads AN AUAC i3 A<
fam wifterdt <t folge =8 7 I I, OF &% A3 wWEdt ©
WHS fgmsT 3t Ji

(D) wEHU3 wfgardidarordt €8 APAR-ABE was faude 39 /
&' 996 T8 AR HI-
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A3 witardt/I9Hodt 28 A8S WHs fgUde 336 /&7 336
QUI3 AT AEUZ fJUgcsa3T/IIfeBaas/y=aadsT WEdT
B B & s Rwg. & ot A 3 ASg3 faudeadsT/
JIfe@aas/ TraaasT wftera! fedd YRas fegar Emif gerfest
WSH'I WEHTHISH JrI<el wdsl Ael Walladl gerd mredit wida
A fST O3 8 WUET APAR (self appraisal) 331 J€ & HI3
fS9 ‘& fauge AIctfade’ W3 APAR (self appraisal) & It J€ ©f

73 @9, ‘fos faugc Agcfede ffa ferag yJ<d mifdar

Wgzd I TSt J HAAT

(E) =Y-3y fegar wils W S33/dIUdHs W3 I3 wEd wife,
WUE WOl wWiee witardh/agHgamit Emif APARs & WS
BTG iHRMS Ude® Il STt Are|

(F) (a) ASSD =& &d H WET HIA 3 I3 o0 JIHTIMI &f ye o
APAR &dt 18t 7=, 3@ 89 IH AT © IIBI IIHTS
&t &l
(b) AT JE IPBT wifgarSt/IIHTS S A W8T AIA Il
FI3T et witts 353 I° 3 wifadt AfES o Aoz &
APAR WaBEls fBHT B&  custodian AHT S8 ASOI
wigardl/sgHardt & APAR fegr © oA I9Bd faugesg3T/
Jfe@ag3/ygraadsT (H & 89 I°) &8 AU Sist A4l &9 7
WETHIA 3 3573 witardt Agn@t e witdles wige wiHd € dH
3 Wgds AU fgHgaH T©9d dda fgude soft/hard copy <9
[T € IPBI fFugcagsT/ Jife@aag3T/ Yeaads (7 & &
JR) § GF B foguas eatgwg. gy & ggwst W3t 3
yfgst-ufgst fig 33 3 3Adr|

17. fod fHAST A5cs dda AUl IT 3T Annexure-F 3 IHMF AR IS
AHd YSuet fegar 28 fogt Iefest wigHT forl HAST Aads SISk Aredimif
39 AIHBIT WHIS ASCIII AHT Argsl ©fF wWiHdt i3t u3W dfew Ag ot
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8.
g B 8nrg. T 38683 Mfde 39d @' 3 B! II<E 96 © 58 58
f&a o993 anit 85 & ACR/APAR & f& I fHAS ST Jy=" wdlal g=radh

18. Repeal of earlier instructions issued vide letter No. : 2334-ASI-60/15708
dated 03-05-1960: foH 3 UfgS®™ AG®T JIU3 fougder foys AEL U39 &: 2334-ASI-
60/15708, fH= 03.05.1960 It Arat gefest w3 fer g A AR 3 &rdt AT A3
H3<" B! (for all intents and purposes) fIU® (Repeal) I AT I&|

19. A custodian & APARs view ' download S3& €9 gt fee3 dm wigeh
J # faR I9 IFSE ATzt & Agg3 I 3 fen AU vHET fifd 39 3 NIC &7 23-
Wy 3T AR

20. foet getfest < fe-fHe user wdlah gemdt Are|

-k k—k—
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ANNEXURE ‘A’
WeIHTI-A’

fesar e oH

Divisiona level posts, reports

in respect of  whose

incumbents are to be written

by Commissioner

(368 Ygg e
o, et @ wgeed

Digtrict level posts, reports of
whose incumbents are to be
written by Deputy
Commissioner

(frgr Jodt wmi, fAgt @
wgeedt @ fouge faud

Sub-Divisiona  level  posts,
reports of whose incumbents are
to be written by the Sub-
Divisional Magistrate

(BU-H3® Uug it wiArHM,
o @ wige N G —

© meg 9 falget afinag | afiied ewrgr fodt A=t 3) Bu-Hs® AffAcde oo
g fdh et Ia) & ArEMT I35))
Sr. Name of | Name of | ST. Name of the | Name of Sr. Name of Name of
No. No. No.
GEil the post Division GEil post District (= the post Sub-
%) (At e | (33 &) (oAt e | (g e &) (wHAHE BT | Division
S™H) T SH) &™) S™) S™H) (8u
Has T
S™H)

N.B. - To keep thislist up to date the department concerned should ensure that
any addition or deletion in the list is intimated to the concerned

Commissioner/D.C./S.D.M.

&c—  AEY3 feId fon got § wu ¢ 3¢ JuE BE fog welld STrgtE 9 Ot RO
gt & gege It < 793 R AUz SfHred /S AL /Qu-Hzs AfdAcae § o3
3T AT
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Annexure-B

IGY B, =t w3 "t @ SoHTI ©wF 2t @wgd. WasTHls 936 Ael forr fagen
LERICACLU

1. A 8 B wifgerdt/agrgrdht (frere g ug 3 3573 29-2Y fagwr €
wfgardl, ITEed 39 W3 TIA-L IIHTII) © SH-IH W3 WIde © HBde 38
APARs f8HE Bgl YargH™ W3 APAR II6 28 fimis Juetidl I3 wigdar1 3 I6|

2. ULAnA. wgAdt <8 WAL A, I39 Bd YTe3 JE9H It follow SIS AT
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MO HJI-1
fegmar, A
RBE Was T9H
fesar @ Iy 8, =t w3 7 ® Wigaaht/daHgaMT B Waons
YTTAH WAAAC TUTT BE AHU/FAS e <t
ISP
foHt 3rer FI-1

1. €) wftardt/agHgrdt &

SH W3 iIHRMS code
w) fugrerst
2. AcH M3
...... VU SO ¢ - =~ =< ) TS

3. WAM fAR 3 I Iae I

4. Hger I3 Ko Barsg
fogast €t St w3 93
5. Hger fegml /A v s w3
N
6. Wé@ﬁ@é‘?gﬂg_@m,gﬁj ............................................................................
ORTE o B (REE iR w
FURCEISTHR) e
7. yuI<t foeas 395 < 3t
8. ©) ol wiftardl/agrgrdt & g
<eAEs II/fHeRtHs AeTH yus
sit3T Jfemr 2

M) AI T, SOMHTTVTIHTITE e
farm =@ & UG FEAEIS
SI3/MfEHRISHE ASeH YUz &3
Jfenr I w3 fam 3t & yuz SisT fomr
J| FEU3 A3 & anft &% SEH
ST A=
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Name & designation of the officer/official reported
upon:

Period of Report:
AT A3 AT I & QuIaz |3 gee Adl/TgA3 I w3 A9 28 3 HuE/3H g

gU 3 &Jt Iftmr famr Q1 fog < 3AS 3T AT 3 fa A for Jean 3 feme fom A o8
2. T J9 Yo &dt Sfanr Ji

HES: IJASHT
13 (ifgerdt/aaHarat fan < fauge fadt A=t 3)

II1-2 (fa H HBHE) 8A wigadl/JaHg <8 Sfawr 7re, far © fgige &8 7 gt
-

1 | fs@d e Adufesss

2.(a)| fegar 8 fogoa3z

2.(b)| fegar 8 fogoa3z
Sfgw St yrust:

Afewt & it g
=T
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Name &
designation of the officer/officia reported upon:

Period of Report: |

4. | &2 QuIB/Ger

5. |t famrs fég =4 AF
gog fRg feug

fonrGs B8t a8 2MEa
B Idt 3?7 A I 3
?Je:
HS: IA3™HI
3 (ifgerdt/saHorat far & falge &t At 3)

[&<: fouae @yE 3 ufgs’ forr fager/geTfes s &% Uz 58 Frel]
-3 (fJuge e w3 dife@ I937 T

Wit €8 yenlde)
WG St/aaHTTd! © fenad 3913 Jre/ferm3Te w3 a3 aH T Hanide:-
B4t | fenSE <y 3 30 | folgads | follgcad | Jife@aasr Jfeg a3
3. gre/feRmser w3 | il woargt 37 witardt 8 &3t | ittt ©
[ S (Maximu | Ir3far e €9 fauge ag3r
3 m TJASHT | &% AfGH3 &It
numerica A
|
grading)
1 2 3 L 5 6
1. sH  ydt  =F9 | 0-15

fie<t & e W3
A fAg o fouege
T AHIE" (Attitude
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Name &
designation of the officer/official reported upon:

Period of Report: |

towards work, sense of
responsibility and
ability to dispose of
work within prescribed

time)

2. five < S<& | 0-10

(Keenness to learn)

3. JH & gree3T, fsdasst | 0-10
w3 4 © 839 g
g /fSH /s °
3JId T Areddr W3
G < Hot =93 weih
fomrs  (Quality  of
work, efficiency and
Knowledge of
rules/regulations/

procedures relating to
work and proper

application thereof)

L., WESHHS JHE 0-5
(Maintenance of

discipline)

5. Héae 3 femdwe | 0-8
JIS T AHIE" (Ability
to examine & Analyse

issues)
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upon:

Period of Report: |

IO-I:

fenaStars

e/ feRaz=t
A yBEE Si3T
e

dg 3 g

nifaa
(Maximum
numerical

grading)

ISRCECEH
nOardt <%
e
afgar

falgeaa
37 wigardr
T JASHI

At IR A9
g9 falge sg3"
&% AfIH3 &It
A

Jife a9z
gt ©

sfygcg 3 o SI6
é‘ {
(Proficiency in

Computer skills)

0-6

T AHIE" (Ability to

work in Punjabi)

0-6

2 T 39 3 aH
IIG T AHSE W3
(Ability to work as a
team and inter-

personal relations)

0-5

wge  di3 e
SH /Sl il
l{"‘—B;T (Achievement
of Targets/tasks

allotted)

0-20

10.

oSt © AEs 3
g9I9 T JII AIIS
3 fi< 3 dge an,
¥3dt TEsdt T
e, naz fed39
9o wie AL
WIS (Contribution
in disposal of other
duties

Government

outside the place of

0-10
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Name & designation of the officer/official reported
upon:

Period of Report: |

posting like court
cases, visit to field
offices or collection
of data etc.)

11. fgaraz <t A3 0-5

(Maintenance of

record)

I R=F 100

& 22 wg. © Yorgn R I TIAE wgHd YSIHS 3T € Wid 3 ©Irsie! a5t
e -
81-100% 31
61-80% gg3 i
51-60% war
31-50% WH3
30% T ufe WH3 3 We

[&e: fauge fBue 3 ulast ferr fsaer/aeTest s &8 ug 8¢ Al

3731-4. W'H (General)

1. WH H63" &8 AU (fH8 93 &g I=) (fSgur Sga Wi Ha3T € it 3 Udd (accessibility)
T 3 % S B3 Yt HewaHsaT 919 fue! i3t A1)

2. IS T Y T S v

3. 2f&a1 (ifgardt @ 3y &9 o arH & fimis <8 e I8, B8R © H 96 & avder &g 5ug
fenr@e B8t 21891, Adg 83 9=, & fHegr a3t A=)
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Name & designation of the officer/ official reported upon:

Period of Report:

4. frg3 S AfEST:

5. fowrs3erdt (Integrity) S79 feuet:-

6. falge I3 WSSt <8 WSt/ SIHTST T AHIET W3 WHHIES™, o & yust, wATgs

YUShi, HI3TYds ATB3E A TI6EUdl WHSSS™ AELT 100 (F) Aee’ (<9 296 Sz A=l

&c:- for 3914 (R9 83 aEst &g ot Y3a8 586 I6 A &d1? (g I8 f&d 9& st J)
=

Tick (v ) 3™ A= g &It

7. 391-3 R YUz i3 I8 nia: 100

8. follgcags wiftiarat <8 &35t Are =g egwset - |
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Name & designation of the officer/ official reported

upon:

Period of Report:

ATS: folge fous =& wfgaat @ gA3™HaT:
13t o
faige widts A B9 niden:

[&e: fauge By 3 ulast ferr fsaen/aeTest s &8 ug 8¢ Al

gTdl-5

S8 II3 wiftardt © I8
1. SH<8 I3 wiftrardl Wit sll3 &fH T HH'-

2. of 3A fauge 33" wifgardt <8 I41-3 ffT i3 HdaE &% AfIH3 I? Add &dt 3 I91-3 K9
EusEg TBH ffg WUE™ HEdE Tdd dI3" e W3 I& TIA® feus! saA g wHfIHIT © a9 ads
T ER 7AE-

3. df A fouge II3" witardt 28 F91-4 RT TIA I3 FE8S &8 AfTHI I? Add &t 3 IS TIAE
foust gaA g WAfoH3t @ 96 & A Ae:-
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Name & designation of the officer/ official reported

upon:

Period of Report:

4. JHeg I3 wigardt © FEs (fur a9 Witardl/dangdl € AHS JIEf, ARN3 AHIES,
WHHIES= W3 Zifant T Y3t 873 S31841 100 e S IJ6E I3 A<):-

5. Jife@aas wifterd! 28 &3t Are T8l Tegrmse! -

&e:- for 3915 f9 93 aust ffg ot Y3ias 586 I6 A &d1? (g I8 f&d 96 st J)

Bl
Tick (v) Si3T A= It &It
HES: SHfe@ I3 wiftardl € IH3™HT:
i3t &
falge widite A B9 nige™:

[&e: fouae fue 3 ulagt forr fsaer/aefest s &8 ug &¢ el

g7d1-6

Yrsag3T wifuardt €3 fauge

1. & YEraags wifgardt Jfe@aast witardt €8 3t I-8fdar &% Afons 37 (&e: - Ad9
Jife@aas »iffarst 374 &t J At Lalt.gnrg. Jife@aasT wifiardt 28 Jife@ ot 5t ardt I 37 R
HI3 R0 foHs ©IAE 8H €9 T IX1S9T fotgesasT wiftierst <t J<4fh)

Does the Accepting Authority agree with the grading done by the Reviewing Authority? (Note:- In case
Reviewing Authority is not applicable or Reviewing Authority has not reviewed the APAR then below

mentioned grading will be of Reporting Authority)

Downloaded from https://www.smspunjab.in/
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Name & designation of the officer/ official reported

upon:

Period of Report:

A9g &J 3 AUt I3fST SAF Ae--
IJ& TIAe feust g9n g WHfOHST © 99& < €A Ae:-

2. o & WIzeIA forgan wiftardt § dos I9& B3I I6? A IF 3f for T Ay A9 i3 A=:-

3. YIodd3 wifgardt 28 i3t A @& (final) Wif3H Tanrse -

&c:- for 391-6 RT3 Iue’ 9 of YI1as 9856 I6 At adi? (fod I8H & d9a et )
GU

Tick (v ) S3™ A= gt St

HES: YT'S JI37 Wihddt € IAS™HT:
[EE B
faige nits AN B9 e
gerfest

(©) APAR fuz AN fimres Jyswdar Iist

1. WIS YygAR wRAAC fadge e wign TAs=d J fog witiardt € dH-
IH T HESE dId6 M3 AIMid T WadSt YB3t B8t i wifgd Arsardr
HIEM gerger J, for 8 fan garT<St/iftarat & falae &t 7 3t 3,
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& 996 feg fiiedt fogget J=af

foige =93 witadt § frg HiggR d9or vdier I & fom T G<H
wigardt/ggHeTdt T fRaH J9& I 3t 7 BT wuEt WHS AHJEST § Ufgee
A fog v B3 T Irgerdl &dt I I8fd B fearA sg6 =@t o 31
folge fBds T8 witadt w3 Jife@ a9z wiferdl 28, @A wiftardt/
IIHTS, A < fauge B4t At I, © H Y3t spdimif, €39 & 8A © AT
fenwa33< (personality) S falge &3t At 31

fog sar ygr fi& (care & attention) W3 HH' (adequate time) © & 39 A
gJie I faide § ATGS 39 3 HF S/Idt 39 3 (casual or superficial manner)
93 e < Afie T 9 witirdt § Mire 39 3 U3™ 98 HiT' J|

Jife@ a9z i<t Aad fauge Jg93 wiftardt & JfSa 7F Yg's J33°
witerdt Agg Jife@ g3 witiardt 28 &3t JfF91 o8 Afgrz &t I 3 A3
witardmit €8 At JfFa1 &3t 7 Aaet I

Id g @39 #Fau gy R9 &3 A<; 3<8 GF § &3 a A8 »ifsa Jfdar
(numerical grading) &3 Avst 31 S I AE's €39 < S8 TarET I
Wﬁuﬁﬁ(phrases)éma'& gfen Ae W3 €39 (9993 995 &8
witardt € fage & At S91 &8 TIAGTT J°, AUHT W3 AUFE I T YUl
3T A=l

fquge fBue T witardt @A wiftardt / Javardt far <t fouge fadt Arer
J2, ¥ AE T §d feu A8 © U3 d96 T8 Y TN A9 g witardt /
JIHTd! fqude witdls 7S © B8 o Ut Agser J 3T fer 397 e Y o= ue
HIsE © AN forfg3 di3 Aredl aH / S8 ©=, A9z witddmit/aaHgramit
$ AuHC gu feg &3 A€ W3 AR AE JedN

I WIgB YSIHHA WRAAC fauge R Agar wifgwr 3, fog Wae HArds
fe™H (human resources development) € A& (tool) T€ Aawr J1 fon 8
foige fBue =& witiardt & fouHz AN ©9'6 (regular intervals review) SH &
HESE dI& grdie’ I w3 A% Wi &% oA § HUgs © deH G578 gdie
Jol
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8. IJ i ySdE dI3" (each appraiser) T fog AfiTw It Idiel J fd HIaE dI&
T wiardt S IIAaHES3T, Wade, fed'd W3 War3T (performance, conduct,
behaviour and potential) € WHS A< UH JJ|
9. fogHIBaE, HETE II6 & Wiardl T IIAgHS 3T © 59 fgude wis AN 39
It AfH3 Sfgs e
10. f¥3 939 feu g9=g9 © I S % WIEHW famrer fHgs3ar Jemi Is|
fouge a937 / Jife@ a3 niftardt § fer Jis © faude Bus AX g9oT s
Jer g I w3 BF wieAd B8R o foust faude Rg g3at 33t I
) BAtdwrg. f£9 &t wfis J=r grdier d (What the APAR should contain.)
1. WAA wifgadht & APAR fards 9@ AW Aspirational District ™3
Aspirational Blocks €8 i3 Fe €8 W' § AB wns €8 TaH 3T Arear
3 WEIE & HBTIE 13T Aredr
2. fougesagsT /dife@aasT /YEaadsT witiddt APAR fRY I9 &3 3 299
AfT3 fEUET (comments) ©9H II&H
3. wH 39 3 fouadféar witardt/Sifegféqr wiffsrdt § APAR ST J& T©IA®
S 59 AUAC 36 gder I 1 :-
| ot witerdt/sgHeSt @A & AO J® TS3IT SHT WgHT e
383 § AeB3UIed 698t Bd AndE I A &1?

I ot fen St v, fHaa3t W3 Wy Te3dt o Y3t farrseg 97 Adg I
3 ORT g1 T gg ot 37

i Aad fgude wiile wigardt/SgHgSt § o/ 7er / €39 § dcds
g9 T frinedt At A<t 3 3t ot @9 wiftiardt @R & At Irdt st
Aedt 383 § At 291 &8 f5I8E © war I w3 &t GRS wuE IS8
SIHTIM &5 TIITT IRSEHH I A S ?

\Y S Wit /agHgral AR T ytEe I W3 6F 8 WaHHS T USE i3
Her 97

v 3t wigardt /IaHTTar B9 AUdd &g I ot WH AS3T 28 AISIT 58
R & udu St 7 Aol I w3 St 89 Bat @ fiarfest § A E41
&8 HeT' W3 U grger J7 df 8re feegg fI9 foHasr 32

Downloaded from https://www.smspunjab.in/



VI

VII

VI

Xl

43-

o A<t folae R faaras Sishit Irdhnft i TR J€ WaT I6 A

&di?

ASU3 WigsrSt/IgHTTI € S §9 Jd6 BEl IeTfes 7 fosTedl

T U RT3 e GuTd, w3 G5F T &3 |

HAad Wihardt/daHadl G fegu g98< faR U338 dds Ww3s!

whts fgar I3, 3 AT W3S © AN, UZ3™S © &31F W3 Add A

fS9 HF ST 13 famrr I 3t GRSt STvat < i3t

WSt /IgHTSt S At it § i It IeH ifg Bue &

e AEO3 IBHT gt T H3< AEU3 d9HTdl © WH &gd &

HIZTYIS it § egm@er der J, S TaAGe Jg, miTr w3

A3f%3 foger fowr Arer grdier J1 foR 39t fougeddsT wiftardt <8

Jf$a Amire 9T JE, 2 2 IBH ST €3 I fargaH © wod 3

H3f83 JfS91 Tan I9at g=<t I

3t foude wills witardt/agHarst Wi i Udarst 3o ffg ader J

w &JI?

EHMTS FEMT W3 JJ IHTT IIIT T fedH w3 HIfmr K9

YSTHSI,;

8) SHTZ 73, fefenial W3 SHHd 2341 &% T3iTT

") Wiiwag § Jae W3 Y 96 W3 WEHES HEM w3 I
Jg<d IIS TF AHI T

+(WEHFE3 A3 w3 AT TIr © fear w3 Fafemi 573 sfise

T3 wifgardn' @ HHS &9 57))

¥) df@wrgd 9 &t wfH® &df I gdie” I (What the APAR need not

contain):-

HHE! i T APAR 29 fiad d9s <t 87 adt J1 form 337 St anfnft
g9 gF& 39 3 A% W3 HIIEIHS &S T A=
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H) HAISI SgHTIMT ©F APARs RO Towasedr AeLl d6 war'g aaes
i3t Ae-

(i) Tgg witadt € fenra3ed! (Integrity) B 3 ug I 3 fom g9
AiHe gu fg Bftmir A2 f=fd ‘e 3 U9’ A ‘Beyond Doubt’

‘Above Board’|

(i) Tag fan wihddgt/adaHorat fedy, A8U3 assessment T3 AN,
<8 fgacrod AUl dd fegdft weEHS J9ed A feHi8A
HATH T34 J=° 3' faws3Tdt © JF8H g feust ©ad dae AX
fog 3 & fimrs 9 99 A< wifAdt Afast fo ATz
fJUgedds™ waadt &8 fowasse o © I8H R feg <& eI
3T 7 AT J T assessment AN & fowrs3ed 59 fauge, €A
fedu fgrcorg Astl 9% 39 AT € AT 3 wrfa3 J<qf

d

fonrssed! fan witarst/agHTTat © aamig feg ffa wiign 3% wer
JgI<t I for B8 U3 fouge feg for S8H § 395 &d 573
Aeudl e33e/fis JuE & 37 J for H3e g fouse
IIF/INEGIIIY TS FI3™ Wit It & Yt AreTrar @93< I
ASO3 WO I/IIHTI © SH-IH/TS U8 W3 GA T a3 A'e
B o1 & I U TrUE/3E & UF9s d96 Qud3 It fenreserdt
g9 WE JHG ©IH 96 3T o fai 5% SftaAel & J=|

@ wfgedt /9Tl S edteng. YyEie JIT QUdS WesEs das I Hredl
for AT witerSt 98 eatewrg. RY ©ad JEaT / YIig8 JEaT A=l
WESTES HITHST /WATIHST T feday =9 w3 wniet YSteast wasds ot
Tfeg o3 e & @ferr J=9t YSiHast Tied S96 AN IeTfest & usE
WIS FEet 7

kkkkkkkkk*k
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Annexure-C
WEBII-1
g i @ Uag @ wiftgardi S 8t 8. (laes Yergnta Wi Arle faude) e Yeaw
fegmr, Uag
A8 "as e9H
fa i e
F9I-1

1. Wigadi/agHaat © & H,
iHRMS code W3 fusT & &

2. ASHTH3T

3. WAM fAR 3 I Iae I

4. Yiger 393 {9 Barstg fouast <t

EIREE

5. Wger fegdl e T s w3 353t
S i
6. ¥ TIe 38 I dogwg, & 3

WEW(WWEW@W ..........................................................................
ag.rﬂ.'é-) ..........................................................................

7. yuI<t faeas 395 < 3t

8. ©) df wftardl/daHordl & Utwg Saradis
R R L e —

w) S T, 3 ud N

Tad i3St A=, AR wifgarJi/ggHo<t =% 9/

oA < Uhnrg. 948 JaI3/foHieens AceH

Y3 33T Ifewr I3 far 3t § yuz ST oo
3| AYU3 TA3RH ©f it &% SHi St A=

IAEY di3T AT I fd QUIFF 3t Hoor Adl/Tgn3 I w3 HI 28 J& e /3 gar
gUr J &df It famr 31 fog < 3RS 3T AT I fa H for dean 3 free fom A o

2R, T J9 YaranT &dt Sfanr Ji
HES: IJASHT
fH3T: (ifgerdt/aaHardt fan < fauge ot Arst 3)
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Name & designation of the officer reported upon:

Period of Report: |

II1-2 (fa H HBHE) OF wiftard €8 Sfanwr 7e, far & fguge & 7 gt 3:--

1. | fsgdterflufesas

2. | faggas i3 de

3 |fegar <& fagugs
Sifont &yt

4 | 3wl fegamr

5 | &% QuTB/GeH

6. | ye T fomra/gsd sa@s
S I3 IR T3S

7. | 383 fag@z w3 Sfowr
@ yudt g wdhr
wlaF, Adg Adt JT 3

HES: JA3HI
ILEE (oifbrardt fm < fauge fadt At 3)
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Name & designation of the officer reported upon:

Period of Report: | \

[&e- foiae fByE 3 ufas fonr fogen/gefes fimrs &8 ug 88 7El]

(@S f3udt afmsg & =93 38
9138
1. BUS aAsg 28 39 fFugeaa3sT viftardt I& 59 sdafswt 3 fardam ead &3 Are:-
(1) | A < U= (Punctuality) - 0-3

(2) | fAoa=E3Hd A W3 &< GeH/6udd Iy &9 8T < AHIE" (Ability to | 0-3

think creatively and take initiatives):

(3) ’«lgo'clh\klI:S'/1—|<‘>:$I &% =T (Accessibility and relations with public ) : 0-3

(L) | Ot WS 3 f&ITrat w3 deds w3 §IaT 3 aH B & AHIET 0-L
(Ability to supervise/control and get work done from subordinates):

(5) gﬂé fe39T % 3N (Coordination with other departments): O-L

(6) | IH W3 dedt AJad <8 TEMT Hieht 9 Y IFE AGHT H | 0-6
Ageral A8 & Yu3St (Achievement of targets under various
State/Central schemes and projects):

(7) | we3 € AfESt a8 sfdss St feurst a8t Ufgs geHt (Pro-activeness | 0-3
in tackling/managing situation of emergency and disaster):

(8) | A AN 3 AY I IT IIar L["LIB'T (Accomplishment of other tasks 0-4

assigned from time to time):

v

d98%: | 30

-~

2. feHrsTE gt W3 wWiH HI93 979 JEG:

3. a3 Gaf3n 3 399196 100 HET K9 I86 &3 Ae) witarst i 893 3 frorer wAgge
yuSot g & fEust i3t 7 maet 3
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Name & designation of the officer reported upon:

Period of Report: |

&¢:-QUIT3 FEE' 79 ot YSI9® 9856 I6 7 512 (ffd T8 fiod ager et J)

Tick (v ) Sz A=

[&e: fauge foue 3 ufas ferr fosger/gefes’ fimrs o8 ug &8 mel]

Gl
gt &t
f3uct afmad © gA3™=g
BH i
(fesmar &t =33 &)

FI-3 (fe3ai fTUacag3/IIeEII3 wiftidat 28 HB'E)

fegmait folgcaa3T/Sife@aasT wifiardt <8 I3t

s | fagriae 3d3 g 3<g | fodgags” | fouscagss | fegwit difeg
& | wewfer 3 nifaa wigadt <8 | wfgardt? | dife@agsr CEEY

Ffeaz wifgaste | fsar nifaa IAIHI witardt <8 witardt @

fenastas (Maximum | II3fSar Aot I3 fSar GLERC)

JE/ferms<i vz numerical Adg €9 ABH

A3 I wfe e grading) 5:3 &% AfaH3

aa3 frag' 3 &t

wig/feus &3t et

J1

1 2 3 L 5 6

(1) |SHYSt=SI w3 | 0-5

fiiedt & gee

(Attitude towards

work, sense of

responsibility)
(2) | e < g<sr 0-5

(keenness to learn)
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(3) |SfuBcg 3 IS | 0-5
SR EEY
(Proficiency in

Computer skills)

(L) |SHE U3 T 0-5
g/ fSEHT /e 2
ESIEESRRTIS]]
3 Gt & At =93
AT e
(Knowledge of
rules/regulations /
procedures relating
to work and proper

application thereof)

(5) | WEHHS JyE" O-L
(maintenance of

discipline)

(6) | s das 0-L
& AHgE"
(Ability to

explain.)

(7) | fen®de dd& ©f O-L
W3/ AHIET

(Ability to analyse.)

(8) | mAfAI AN 0-L
foueGe & mider
(Ability to dispose of
work within
prescribed time

frame)

(9) | wiftardt & YAt 0-5
g dH 995 &

AHIE" (ability of
officer to work in

punjabi)
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Name & designation of the officer reported upon:

Period of Report: |

(10) |SHE3I 33 0-L
IS T AHIE W3
(ability to work as
a team and inter-

personal relations)
(1) | wEBS AR e O-L
yeiE Rg

JIAJHSEIT

(Efficiency in
managment of

court cases)

(12) |HB TR W3 | 0-6
fSUs3T (Quality of
work and
efficiency)
(13) | wE< 3 I8 0-15
SH/ S <t
Y3t

(Achievement of

Targets/allotted

tasks)

IB AT | 70

[&e: fauae Bye 3 ufast ferr fagen/aeTest fimrs &% Ug 8 Je|]

gTdl-4 W™ (General)

1. WH A3 &8 AUdd (8 {33 &1 I2) (fAaur 3a i #a3T & wifiardt 39 Ude (accessibility)
<t i3 Bt i B3 Y3t AeesHIB3T 3 foust idSt Are-
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Name & designation of the officer reported upon:

Period of Report: |

2. IHAT =T Yt <519 =9 fEuet-

3. &1 (mifarat © iy 9 1 aH & fimis 9T e I8, 8 © o 5d6 ©f Avd T Ry gug
fenrge Bt 21591, Adg 83 J=, & faegn S5t A=) -

4. frg3 < AfE3t -

5. fowrsserdt (Integrity) (wfadrdt €F fenwraserdt g9 feust fid3t A<):-

6. fauge I3 wiffarat <8 wftiardt T AHIE W3 WAHIEST, o <t YuSt, wATgs YU,

HIZIYIS ASBIT A TI&EWT WHESIE HEL! 100 (F) Aee i< @dae 13T Al

&e:- for 3914 (R9 83 aEst &g ot Y3a8 586 I6 A &d1? (g I8 f&d s9& st J)
Gu

Tick (v ) 3T A= It &It

7. F91-38 (30 nid) W3 3 (70 nia) 8 YUz i3 I wia: 100

Downloaded from https://www.smspunjab.in/



8. I3t A= oo egA=! -

AT fotge fous @& wifgardt © gA3™HT:

faige wils A B9 widen:

Haer niden:

& - 2 e g, © YIIn R I TIAE wgHT YSTHS 3™ € Wid 3 Tarsiel
ST H= -
81-100% g3
61-80% Sg3 ner
51-60% wian
31-50% —
30% e WH3 3 e
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Name & designation of the officer reported upon:

Period of Report: |

[&e: fouae Bye 3 ulast ferr fager/aeTest fimrs &% Ug 8¢ Hel]
-5

Jife@ s93 vifgardt @ 986
1. SifeQ I3 wiftidrdt wille Sit3 &fH T AHT-

2. IHAT =TI Y3t <51 9 fEue:

3. ot IH foge aa3 wifgarat €8 391-3n &9 &3 HEaE &8 AfIH3 37 Add &t 37 I91-30 fF9
S HT TBH g WUE HBdE ©dr dI3" A= W3 I6 T©IAe feust gan <o WHIIHST © ads &
TH As:-

4. St 3AT fauge I3 wiftardt 8 I491-4 9 TIF a3 TS &8 AfIH3 J? Aad &di 3T I& oI
foust gaA g wAfoHST © 995 I SR 1E)
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Name & designation of the officer reported upon:

Period of Report: |

5. SifeQ I93" witardt © I56 (fopur 9a wiftarst © 7Y JIE, ANS AHSE3™<!, WHHISE3= w3
Stfonit € YruShei™ 813 Sa19i4T 100 HEE' {9 IJ6E o3 A'9)

6. &3 A T3 T -

&e:- for 3915 {9 &3 us &g o Y38 586 I6 A &J1?
(feg ToH {25 II& It )

i
Tick (v') Sz A= at &t
S Jifeg I3 wiftardt © IH3™:
i3t OTH:
fadge wdts 7 S wide™:
)'T'H'ET“@ET:
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Name & designation of the officer reported upon:

Period of Report: |

[&e: fouge fBue 3 ufgs' fomr foger/aees’ fimrs o8 ug B8 Ael]
I4I-6

YTraag3T wiftadt 28 fauge

1. 3t yeraads wiffardt faudt afiaag 28 &3t el &8 Aforz 32 Ag &dt 3F At
IS TH A=:-

J& TIAE feust S9n g WHfOHST © 99 & ©R A'e:-

2. St y=radgs witeardt fe@aast witerdt €8 5t afdar o8 Afgn3 J1 (&< - Aag dife@aasr
witardt 87q1 &dt 3 At 2t g, Sife@aa3r wiftiardt 28 Jife@ ot di3t Irdt I 37 8 793 <9 foris
TIAE TSH ST TIA JSfET1 fesant faulaeaa3T wifaarat € J=4di)

Does the Accepting Authority agree with the grading done by the Reviewing Authority. (Note:- In case
Reviewing Authority is not applicable or Reviewing Authority has not reviewed the APAR then below
mentioned grading will be of Departmental Reporting Authority)

Adg &dt 3t AUt IPf3TT T A=

IJ& TIAE feust g9n g WHfOHST © 99& < €A A'e:-
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Name & designation of the officer reported upon:

Period of Report: |

3. TBH (1) W3 (2) Wa'g 3 AHOT I3 -

4. ot e wig=IH foHgean witiadt § da= 336 81 I6? 1 I 3t fer T /oy A9 i3 e

5. f&3t e =& (find) wif3H Taq=e! -

& for 3915 R9 €3 gue’ R ot Y3as 986 96 At &di? (b a3 & 9o 3t J)

=
Tick (v ) 3T A= It &It
AES: YRS JI37 iTdt & IA3™HS:
fH3: OT™H:
fadge wdts 7 B3 wide™:
)'THETW@'ET:
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5 d-||

AHMT & foae faost 3 3feas niftardnt & gatenmg. fe9

BUSt afHAad €% 86 ©dd o3 77 I8 .

(1)  fagr niggst

(2) The® A9re

(3) A 39, fIves cIAUde wiETfact
(4) f3udt sfedaeyd, AFE B AIAT
(5) AJTEI MIdt 3 AT ATHEGT
(6) fagr feam w3 Jarfes nierg
(7) % Y3 3 AUSEr deasd

(8) famr Hat nierg

(9) faudt srfeddeg gt fesmar
(10) Hz® FHT I Temi™ nieHg

(11) fogr 3BT vieAd

(12) f3udt Ifareag Afgardt A=t
(13) WY u3g3t wieAd

(14) fas frfaor werg (R.f7.)

(15) fagr fAfeorm wierg (a.fA.)

(16) A 39, A e

(17)  fagr »igaefed m3 Goral »ieHS
(18) frgr Afsa g&et niehg

(19) fsudt srfeddeg HEr Uss

(20) f3udt sfedacyg 3nrdt fear
(21) fBudt sfedaes ug use

(22) fuct 3fedded g Aeet
(23) fragr Imarg mieAd

(24) fa®r AHTAE A3 Tunr nicHT

(25) fﬂ?gﬁ 591d HHESTT YMEHT

(26) T&IS Hodg, e Getiar aed
(27) H&I% HoAd, Ud™d I3<H

(28) fudt 37fedaed ecmit g3t
(29) A3t »3 I8 e/ nieAd
(30) & B AUIS MSHT

(31) fo% yaasT mieHg

(32) fauet Stwm.E. (niagT fesman)
(33) fragr migen mierAg

(34) fag HAAS, UsHU/AIATE WEE/RNST8A/HEEE 3
(35) AITEA BII ATHAGI

(36) HA&IB HonAd, fHSS use

(37) AHJ fegmar € qraAaTSt fErtSad
(38) HUISS, ATdT 1%

(39) BUISC, fag A%

(40) fa3udt guIse, A9 7%
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WSS
fagr o9 3 353 -2y fegar @ wifuardht St Wagn® YegHr W AHe
fouge @Wtidnrg) feo ASu3 f3udt Ifiag’ <8 986 ©dd d9ds 99 fomr
fogen |

I W3 T AT 28 THEMIT Aemit 2 Y ISE AatH w3 fearA € o
$ Yo' sgege R fauch afimag < wifod giHar & fimire &g Jue 98 AR AR 3
fauct dfieg & fagr dug @ wifferdmt i Argrer qrus fauget g fargaH
TIH 9J& © g fiE3 At 99 I& 3 fa GIat © fegst fegait wigAdt 3 Hafig
deds gfonr IJ W3 AT ©Mt At <0 B91 &8 Sud 9 Ade| for S8t fagr
Jgg 3 fegwait wigngt St et @nrgn fg fIudt afimsg 28 fougan egd
SI<8T & wellal gem8 7 I3 Iefest I 59 wigAg Ia:-

(i) fagr Wbt @ Uog @ wiftardht €t @t @nrge fsus B fegait
fJUTeads™ wEI< © o8-5'% Fuch dfHAsg & fqudedds wEda)
Jed fragt wiftiardat & k@ nwgn R fudt afimean <8 IEs
T©IH I3 A€ IS, T fBHAc (HO Annexure-C © WaHdI-Il 3) &8 i3t
el Il

(i) f3udt sfHAag & fouge § 30% W3 fegwdit foudedgs wagdt &t
faige & 70 =fcd (weightage) ST A=t

(iii) fudt afitag 38 forfos 30 daat w3 fegalt folacdasr wagd
T forfa3 70 &537 (I8 100 393 9 foas’ S waIed <8 &3
&aat & fHera g2 . &g At J)f3ar 3w St A=

(iv) g i € Ugg & wiftirdht €t 8t 8nrgw yean R e
A=dit T Annexure-C © W&SdHl I &EF 3T A d fBUS
HAGIH 28 fFUIFET WEIS TH WS-l © 391-3 “6 *T I8a T©IA
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I3 Aedl i Gud3 feamaft foUaféar wigAd 8 Wasdl-| © I91-3W W3
I91-14 f€9 IEE TIA SIS ArEdl

(v) A et wiftardt g 3 <o fafewt g 3fters I=2 37 @A & et @nrg
8r i@ @ f3udt dfimsg &8 &t Aat fan 98 wilts witardt €t
substantive posting J=31|

(vi) faeT witardhet it gt gnrgd @ue B8t 3udt dfiasg ufast ot
fougcags wigardl I6, Gt feu feg gerfest Bqr adt Jedimt T8
8I& &9 B8 It Yar/Iefest wigHd It HaHs fauge &t Aredf

(vii) Ut afiadd 28 g39 faUTfear WEIST Annexure-C € WESJI-| W3
F91-3 ‘@ ST I8 TIn da<'8c QuUI3 It Bt g fesaht fauaféar
WETIST 28 WUE FHG TIH I9d JLGI3™ WEIST § UF SISt A<

(viii) fife@agsT WadSt <8 a=g fegdit fouge 593 witiardt <8 fodt
fodge & It Jife@ diz™ F=dm f3uct sfHAag <8 I91-3 € <9 it
fquafdar § Jife@ dg9a T w3 YEraads Wadd! a8 J=ar, A
Al Annexure-C © WgsEdl-1 eI © I91-6 9 QUST Tg i3 famr
J1

(ix) Had fan 2 Ut afHaagd & wiftard! € Iagmrat foguas 36 HAts
T AN B8 & 2t I= 3T f3UST afiied 28 893 WaHAd faude adt fadt
"edit w3 wind an R fegaft fqugeags wader 28 70 &g9t ©F
faige § &t 100 =fca © F TIar=et I St 7=

2. fog Uug 3 353 SY-2y fegar & wiffardt Emit APARs 8HT BE YergnT

Annexure-C © W&SdI-1 W3 APAR 336 28 s SYEUdr I fe3t J8& Annexure-C

T WGB3 WSBIHV To| fTUIeII3T/Sife@aasT waadH 8 fig welie!
gefonr A= fa GIa" @8 B A It falldet &% & Annexure-C T W&ESdI-1 3
€3 Jeragn &g It J& w3 fogurads AN & nieg B Frel
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3. f&53ug3 AC393 AH AIet wgAd f3USt Sfiaad § 8te g T9H 3H J
fauge Burget st 31 AT et fauct afiHreg § i@ nrg 34, fegqit waadt
<8 fouge &4t 7t I 3t for & HaHS &dt Hienr Fream

L. AHI Ydudl Ad3d wE wite fesar @ fegst gefest & user weitar
gegEdl

*kkkkkkkkk*kx
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WMSHII-IV
gerfest

() APAR foyE AN firrs JuEwar I

1. WIS YIrIHA wRAAC fadae ffa wifaw eA3=n J1 fog 8.29-nifgardt ©
IH-IH T HBIE JdIa W3 SIMd T WISt Ue8a3t 38 i wifar Arsarar
HIEM agerger J, for 8 fan garTSt/iftarat & falge &t 7 It 3,
& 996 feg fiierdt fogget It

2. fouge g93 witadt § fog wiggA a9 odier 3 fa fom © €<
Wigerdt/FIHaTat T fRaH J9& I 3t 7 BT wst WHS AHJEST § Ufgge
A fog ¥ g9 @ argedl odl I T8i3 R feaH ag6 @@t i J
fouge fous @@ witadl w3 dife@ 93 witadt <8, @A witardl/
IIHTS, far < fadae ot At 3, © W Y3t spdimif, @ iar & 8F T AT
fen 3132 (personality) I3 fauge S 3t A= A

3. f&g 391 Yo fis (care & attention) W3 HH (adequate time) © & 39 A
gJie I fgide § ATgS 39 3 H SJdl 39 3 (casual or superficial manner)
33 7re & Afigw T 89 witlr gt § mire 39 3 U3 U8 AT JI

L. Jifeg JI3" wifgardl A9 foude 93" wifgardl < Jfdar 7 yT's 93"
witerdt Agg Jife@ sg3r wiitardt 28 &3t JfFa1 o5 Afgrz &t I 3 A3
wigerdnt 28 ATt G 31 7 At I

5. I3 g @39 Aoy gu R9 &3 A<; de8 GA § &3 9 fria wifsa Jfsar
(numerical grading) f&3t st J1 S famir Fers 833 & S8 TaAger Il
W@%(phrases)é@%a% gfen 7e W3 €39 f9aa3 ad6 @8
WISt € fege § At S91 &8 TIATGTT J°, AUHT W3 AUTE I T YUl
3T A=

6. faude fous T witadt € wiftardl / a9rgat fan ©F fauge &t 7=t
Je, T AE © gy feu A% © YJ d96 T8 Y =4I Add Jd wiigardt/
JIHT'I fatlge wits A © 88 & Ut HIser J 3 fod 397 2 JIY &) ue
HI8E @ AA f5Afgs A3 Aedl 1 / S8 <, AUz wiiddn/ JaHgrdmt
& Fure gu fee R3 e w3 AHS A I
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7. IR nIgB YSIHA wRANC fauge g Ager wifgwr 3, fog wee HAUs
fe™H (human resources development) T A& (tool) S Aawr J1 for s fauge
fBuE @& wifgardt & f6UH3 AR ©9'6 (regular intervals review) SiH B HEE IJ6T
grdter I W3 %Y Wit &8 oA § HUds © deH 8578 Trdie 74|

8. II ¥ HIdE FI3" (each appraiser) T fog A IS Tt I fa ySdE II&
TS WSt T aIAgHS 3T, WIde, fegd W3 WI3T (performance, conduct,
behaviour and potential) € WHS IA<IT UH JJ|

9. foI HIHE, HEIE dI6 T8 Wihadl B TIraHS3T © T3 faude wits AX 39
It AfH3 Sfge odier

10. 3 39 feo g9=g © I S I% WY fmer figas3ar Jemt Ia)
faige 93 / Sife@ g3 witiarst § o 315 T fauge Bye AF §9ur fimirs
Jer g 3 w3 BF wignd R < feust faude fRg g3at 33 3

)  BARRwg. &9 & AfHe JeF grdier 31 (What the APAR should contain.)

1. WAtA, wierdvt & APAR fdarg3 d92 AW Aspirational District W3
Aspirational Blocks f&9 a3 Ae @& oHt & ABe W a® R TI I3 Fedr
W3 WEIS S HBTIE 13T Ar=edr|
2. foUgesa3T/Iife@aas/ y=aads »iftlardt APAR @9 99 &3 3 2d< AfJ3
fEUet (comments) €I+ SJ&dl
3. W 39 3 fouaféar wifrerdt/Sife@féar wifisrdt & APAR @9 J& TgA®
&3 g9 MUHE dd& g I fd -
| dt witardt/agredt @A & AU 9@ TS3dT SHT WEHT wrueh
38T & ASB3YI=d f5ags B¢ AHTE J HF &di?
I dt fen a3t v, fHga3t W3 Wi Te3dt an Y3t fanrseg 97 Add I
3T O et T gg off 37
i A9 fauge wille witsrdl/saHordl § faR 7 / ©23d § HIdB
I3 & ffAedt At At 3 3° ot @ wiftrardt @R & ALt 91t fesaraedt
At 383 § At €91 &8 f5I8E © war I w3 & AT wuE IS8
SIHTIMT &5 TITT IHSEHH I A S ?
\Y St Wit /aaHgral AN T UtEe I W3 BA 8 WaHHS © USE I3
Her J7
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VI
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at Witardt/a9HTd 39 AUIH €9 J af Wi 163" <8 AISI” &8

€A & ydg St 7 Aact 3 w3 &t @ Bat St faarfest § At Ea

&% Hee W3 dUJ grgeT J? ot §Fe feegrg fg forngsr 32

o GRS fouge R faarag g3t I st BgR3 J€ Ud1 I8 F

&di?

A3 WigsrSt/IgHTTd € S 9 Jd6 BEl IeTfes 7 fo3Tedl

T U RT3 e U8, w3 G5° T &3 |

Aad Wigardt/daHadl 8 fedu 88< fan U338 dds Hw3sh

wits f3gr 3, 3 GATT MI3E T AW, UF3™S T &3F W3 Add A

fS9 HF ST 13" famrr I 3t GRSt STt < i3t

WiaSt/IgHTSt Sf At it § R It IeH ifg Buz &

e AEO3 IBHT gt T H3T AEU3 d9HTdl © WH &gd &

HIZTYIs it § e9R B der J, fo Targe JT, miTr w3

A3 foger fowr Arer grdier J1 foR 39t fougeddsT wiftardt <8

Jf$a mire 9 JE, 2 2 IBH ST €3 I farugaH © wod 3

H3f83 JfS91 Tan I9at g=<t I

3t fouge wilts witardt/agHarst WieE an Udarst 3 ffg ager J

w &J1?

EHMTS FEMT W3 IJ IHTT IIIT T fedH w3 HIftmr K9

YSTHSI,;

8) SHTZ 73T, fefenial W3 SHHAd €341 &% TSI

W)  nifIneg § JaT W3 Y 96 W3 WEHES FEm w3 39
Fg<d IIS TF AHI T

+(WEHFE3 A3 W3 IHRT TIr € fear W3 Fafemi 573 sfise

T3 wifgardint @ HHS &9 57))

¥) dfewrgd 9 &t wfHS &df I gdie” d (What the APAR need not

contain):-

HHE! i T APAR 29 fiiad d9s <t 87 adt J1 fer 337 St anfnft
g9 gF& 39 3 A% W3 HIIEIHS &S T A=
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H) HAISI SgHTIMT ©F APARs RO Towasedr AeLl d6 war'g aaes
i3t Ae-

(i) Tgg witadt € fenra3ed! (Integrity) B 3 ug I 3 fom g9
AiHe gu fg Bftmir A2 f=fd ‘e 3 U9’ A ‘Beyond Doubt’

‘Above Board’|

(i) Tag fan wihddgt/adaHorat fedy, A8U3 assessment T3 AN,
<8 fgacrod AUl dd fegdft weEHS J9ed A feHi8A
HATH T34 J=° 3' faws3Tdt © JF8H g feust ©ad dae AX
fog 3 & fimrs 9 99 A< wifAdt Afast fo ATz
fJUgedds™ waadt &8 fowasse o © I8H R feg <& eI
3T 7 AT J T assessment AN & fowrs3ed 59 fauge, €A
fedu fgrcorg Astl 9% 39 AT € AT 3 wrfa3 J<qf

d

fonrssed! fan witarst/agHTTat © aamig feg ffa wiign 3% wer
JgI<t I for B8 U3 fouge feg for S8H § 395 &d 573
Aeudl e33e/fis JuE & 37 J for H3e g fouse
IIF/INEGIIIY TS FI3™ Wit It & Yt AreTrar @93< I
ASO3 WO I/IIHTI © SH-IH/TS U8 W3 GA T a3 A'e
B o1 & I U TrUE/3E & UF9s d96 Qud3 It fenreserdt
g9 WE JHG ©IH 96 3T o fai 5% SftaAel & J=|

@ wfgedt /9Tl S edteng. YyEie JIT QUdS WesEs das I Hredl
for AT witerSt 98 eatewrg. RY ©ad JEaT / YIig8 JEaT A=l
WESTES HITHST /WATIHST T feday =9 w3 wniet YSteast wasds ot
Tfeg o3 e & @ferr J=9t YSiHast Tied S96 AN IeTfest & usE
WIS FEet 7

kkkkkkkkk*k
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Annexure-D

IIEed 39 © IIHTGMT ©F B B g WaBTEls 396 ALl forr faaer
LERCACLI

ITEed 3T T IH JTU-H € I IIHTIM &8 9T W3 IS
&9d T JT TGS IIEeT T HIT YIGH (31 1 3 I 3) W3 APAR II& B
s JHEWaT JEfe3t Wesdr-1 3 Ia&|
2. 3Jieg I3d <8 oA 3 T I8 IBIES T3t I (e giar/fas
Wie A5 996 3) & o3 Ae Ide 8ot 28 ABE "HS T 39 WEsHE I3
< I Qf%’S’S’T &dt I £H BH online APAR 336 fJ3 custodian AT @8 3I8ieg
I3d T IIHTOM 3 911 [T TIAE Fos 993 It feg yu3 394 i999s 3
Jg & AT W3 online APARs fIUIfET warfadt (fAn &% IIdeg § depute 13T
famr J2) & 3H 3t Fr=d
3. I fegmr €9 Y& € 39dedt (ffgd Ua 39 3 faf wiftardt o8 3573
& J€) T aH fort 39 3 Audeding =8 2ftmr mer J1 for AfeSt Ko g a3 faA
fegrar f&9 Y& © IT€ied’ T oH fo il 39 3 FUITEing <8 Sfemr 7er J, 3<% €8
It 39ded” M APARs fRT FuTeEing @8 fousr &3t A= W3 APAR NI
custodian & 3 &3t ARl A QUJS custodian T8 IIERI T APAR fauafdar
wWETIST (AHIE wEfdd) 38 3t A=l
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WSBII-1
Yeranr

UrAg € ITEd 39 T FIHTEMT (IFY H) T wdgn® Yegad wHAAC faugde (8 feng.)
e HT /A < faugel

F9I-1

1. 8) I9HTIr T FH W3
iHRMS code

) fyzrer &t

2. ASHHIT .

3. WAM fAR 3 I Iae I

4. ¥ger I8 fR9 &Ir39
fogast <t A w3 93

5. A8 296 383 3 dig-gwg, €4

gaﬁgerw(ww@ma ...............................................................................
FUREEIZTE)

6. B) S WETI/ATHTTI SUTMT
Ol I o e gt = PV =y 2ot =reves SRS oo
e L s ————

O o e oV s
28 fom 2w < Utowrg. Sradte
II3/fEHNISHS AeeH Yyu3 si3T
Jfenr I3 fam 3t &2

AT i3 AT I 3 Qudas 3t goe Adl/egA3 3 w3 A9 28 J¢ Hue/3H B

gUr 3 &t Iftmr famr 31 i & 3AEE 3T Aer 9 I A oA Jean 3 e o A sa

2R, T J9 YIranT &dt Sfanr Ji
HES: IJASHT
13 (ifgerdt/aaHarat far & fauge fadt A=t 3)

i3t
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Name & designation of the official reported upon:

Period of Report: |

[se:fatae fBuE 3 ufas forr fogen/aeTes’ fimirs &8 ug 88 mrel |

III-2 (fFuge foue =3 wiftiardt €8 Haviae)
fJUge 33" wifgarat 8 I3 8 a3 & Tar=c (grading) §3H/gg3 nig/mis/MiASMIAS 3

We i3t Ae:-

BF | fenE3NeE JrE/feRas= w3 |3 dH wife &3 | 20 3 20 wifad ISOEECEMR L CIS]

& | gt 3 wiafdust 83t /et 3 Jfdar (Maximum | AHIE wiftardt <8
numerical rading) | wifge Ir3f3ar

1 | SH St =Ste w3 finerat & 3rea (Attitude 0-10

towards work and sense of responsibility)
2. | o1 © 939 fR9 gai/femi/siy 2 3919 € Aeardt | 0-10
w3 G ©F At =93 A famis  (Knowledge of

rules/regulations/procedures relating to work and
proper application thereof)

3. WEHHG IHE" (Maintenance of discipline) 0-10
L. | TIs T wigeh v ygraiv € Jg w3 0-10

S HE 935 T WII3™ (Ability to diagnose/

examine and analyse common vehicles faults)
5. Wiz wrgfes (wreifed/dfugearted) @9 »mude | 0-10
ddao ﬁlTWF'c'S/EJ?Td’ (Knowledge /skill of operating

ultra modern automatic/computerized vehicle)
6. |SH T 33 3o 96 S AHIE w3 wiegal wruHt | 0-10

HEO (ability to work as a team and inter-personal

relations)

7. | & Free3T, feda3T (Quality and efficiency of | 0-20
work)

8. JIBE3 IS T 31 (Ability to communicate) 0-10

9. | YAt &9 dH 99& T AHIE W3 fgaag < A | 0-10
(BT HaA/0eIT W3 TIS © I Iy T )
[Ability to work in Punjabi and Maintenance of
record (log book/petrol and vehicle maintenance

bill etc.)]

g% 7 | 100
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Name & designation of the official reported upon:

Period of Report: |

331-3

1. at S AT fgmirs iR 20 A oo 98 foura G w6 fan 2féar &t 33 I

2. A3 <t Afast-

4. JIHTIT T IH II& T AHITE/MAHIES/IIE=33" w3 fort Irer At <0 3 <0 100 meer
IECCT A

5. 3t 3Jt FE AT I?

oY

6. YIS G, Agd I8 IT, 3T 6 TAT JE I

7. IH/R3T AT ASIAS A8 (advisory remarks), A9 a9 JE 3t-

& ABIAS FEG S YSIIB dHG I eI &l A3 HE
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Name & designation of the official reported upon:

Period of Report: | \

&c- far 3791-3 (R9 €3 J5e’ {9 ol Y38 986 I6 A &J1? (b S8H e 3o St J)
Gu

Tick (v ) 3T A= It &It

8. oIS YSB T 3T T X AL FudeEing & foust (fHE fa3 srg J9=):-

9. 2T YUz A3 IB ni=: 100

10. 391-2 T &3 & wiat @ warg 3 i3t A =t wif3y egnrset [€3H/ag3 nig/miEsmiAsmiAs 3

o

W] -

AES: falge foys T3 Wit © IA3™Ha:

13t O™ :

faige wits Al s nwideT :

& - 2T, € YIIn R I TIAE wigHd YSIH3 3™ & Wid 3 Tdrse a3t

e :-
ot =
81-100% g3
61-80% g3 T
51-60% nigr
31-50% WHI

30% A ue WAz 3 Ue
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gerfest

(©) APAR fuz AN fimres Jyswdar ISt

1. WIg® YIIAA WRARC fadge B wifgn TAs<H J1 feg wiitardt € oH-
H T HEdIE I W3 dImid T wIBdt Jea3t a8 e wifgn Arsarat
HIEM aaeger J, for a8 fan Iorordt/ifgardt & fauge &t 7 9t 3,
& 996 feg fiierdl fog@et J<at

2. fouge g93" wiftedt & fog HivgA ag9e odier J f9 fem © €<n
wigardt/ggHadt T fRaH J9& I 3t 7 BT wust WHS AHJEST § Ufgge
A fog v B9 T Irgedl &dt I I8fd ffd fearn sg6 =@t i 31
folge feds T8 wiitadt W3 Jife@ sg3r wiferdl 28, @A wiftardt/
IIHTS, TR < fauge B4t At I, © 1 Y3t spdimif, €39 & B8R © AT
fenwa33< (personality) I3 falge &3t At 31

3. feg g Ygr IS (care & attention) W3 HAH' (adequate time) © & 39 A
gt I faide § ATGS 39 3 A SJdl 39 3 (casual or superficial manner)
33 e < AfiFe T 89 wiftigrdt § Mire 39 3 U3T 98 AT J|

k. JG II3T wigardl Aag faude JI3 wiftirdt & JiEI 7 Yere SI3r
Wittt Aeg Jifeg 337 wiftferdt 28 831 JfS91 o8 AfgHz &df I 37 AT
witardmit 28 At JfSar i3t 7 Faet )

5. I3 f&q €39 #y gu <o &3 Ae; d=8 8F § &3 9 fria wifsa JfSar
(numerical grading) &3 At 31 S fImr AETs €39 < S8 TarET 31
W@Wﬁ(phrases)éﬁ?@ﬁa'& gfen Ae W3 €39 (9993 995 &8
Witardt € fege § At ST &8 TIAGTT J°, AUHT W3 AUGE I T YUl
I3 A=

6. foude f3uz =& witardt §A witardt / Iarordt fan & fouge fout 7=t
Je, ¥ AE T Id feu A® © U3 d96 T8 Y TN A9 JE wiigadt /
JIHT'I faude wits 7S © 38 & Ut Haser J 3 oA 397 @ JIY &= ue
HISE © AN forfgs i3 Aedl aH / S0 ©=, A9z witdamit/aaHgamit
$ AuHC gu feg i3 AE W3 AHE FE JeaN
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7. IR WIS YIIHA WS fouae e A8 wisgnwr I, g Hae Aras
fe™H (human resources development) € A& (tool) T€ Aawr J1 fon 8
faige fue =& wiftiardt & fouHz AN ©9' (regular intervals review) SH &
HESE II& grdieT I w3 A8 wife &% oA & HUds © deH 858 gdie
JA|
8. IJ i yBdE dI3" (each appraiser) T fog AfiTw It Idiel J fd HIaE dI&
T wiardt S IIAaGHESB3T, Wade, fed'd W3 WaI3T (performance, conduct,
behaviour and potential) € WHS A< UH JJ|
9. fogHIBaE, HETE II6 & Wiadl T IIAgHS 3T © §9 fgude wis AN 39
I AfH3 Sfgs e
10. ¥ I39 feu g9=g9 © I S % WIEHW famrer fHgs3ar Jemit Is|
fouge 9937 / Jife@ a3 niftardt § fer Jis © faude Bus AX g9oT s
Ferer g I w3 BF wieAd EF o foust faude Rg J3at 33 I
) BAtRwrg. &9 &t s J=r grdier d (What the APAR should contain.)
1. JAaA wfterdnt & APAR fIards gg€ AN Aspirational District W3
Aspirational Blocks T8 i3 Fe €8 1" § ABe wns €8 TaH i3 Arear
3 WEIE & HBTIE 3T Aredr
2. foUgcdas /Jfe@aasT /y=addsT Witadt APAR € I9 a3 3 29<
Afg3 fEUsr (comments) ©IH SI&4N
3. o 39 3 fougfdar wifterst/Jife@fdar wiftardt § APAR RT Jo TIme
S 59 AUAE 36 gder 9 1 -
| ot witardt/sgHeSt €A § RO J® TS3IIT SHT WgHT e
383t § AeB3UIed 698 B¢ AndE I A &1?

I ot fen a3t v, fHaa3t W3 Wi Te3dt o Y3t farrseg 97 Adg I
3 OR% g1 © gg St 37

i Aad fgude wiile wigardt/sgHgSt § o/ 7er / €39 § dcds
I96 T frinedt At A<t 3 3t ot 89 wiftiardt @R & At Irdt st
AL (383 & At ©41 o8 9@ © War I w3 & GAT wuE IS8
SIHTIM &5 TITT IHSEHH I 7 I ?
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S Wit /aaHgral AX T UtEe I W3 BA 8 WaHHS © USE I3
e 37

St wigerdt /el 3d AUIS fRg I & WiH 753 28 AISS &%

R & udu St 7 Aol I w3 St 89 Bat @ fiarfest § A E41

&% HEer W3 dUd IrgeT J7 ot §Fe feegrg <9 forasr 37

o EF<t fouge R faarag St I s B9R3 J€ Ud1 I& AF

&t

AST3 Wit/ IgHTS St il 9 Jde &8 aeTfes 7 fosr=al

T gy <9 33 9@ QuaId, W3 @ T &3 |

Aad Wioardt/gdaHodl € fedu 88 fan U33s dds Wwisst

whte fgar I, 3 AT 3T T© AN, UZ3™S © &30 W3 Add A

E9 HF SIS 3T famir 3 37 GRS gast <F T3t

WISt /IgHTST Ef A it § i It IeH e Bue &

g ASU3 IBHT gt T H3T AEO3 J9HTSl © WH &g O

HI32YIs st § egrBe dur 3, e Targe I8, mior w3

A3B3 foger fwr Aer grdter J1 fon 39 fouaeaasT wiftardt 28

Jfdar mine 9 Jg, 2 2 IBH f<u £33 Ie fordsH © wod 3

H3153 JfS91 TaH d9at F=<it JI

St fouge wilts witardt/aaHTrst WieE i Udarst 3 ffg ager I

A &Jt?

EHMGS FEM W3 J9 IHTd TIIF T fedH w3 HIftmr K9

YSTHSI;

@) SHTS F3T, fefenial W3 SHHd 234 &% I3iTT;

W) nifanreg § JaT W3 Y 96 W3 WEHES FEMF w3 39
JrI<TEl IS T AHIET

+EHTTI A3 W3 AT T © fear w3 Adfemir 58 sfise

<3 wifgardht @ HHd <9 &)
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7)) dfdwrgd 9 &t wfH® &df I gdie”  (What the APAR need not

contain):-
HHE! i T APAR 29 fiad d9s <t 87 adt J1 form 337 St anfnft
g9 gF& 39 3 A% W3 HIIEIHS &S TS A=

H) HAISI SgHTIM ©F APARs SO Towasedr AELl 36 waR'g aaes
G 1 I

(i) Tgg witadt & fenrssed! (Integrity) Hd 3 ud I 3 fom g9
RS gu feu Bftmr A2 f=fd ‘Hat 3 U9’ A ‘Beyond Doubt’

‘Above Board’|

(i) Tad fan wihdrdt/daHgrdt fedy, A8U3 assessment T3 AN,
<8 fgHcod AUl dd fegdit weEHS e A feHigH
HATH TdH J= 3' fans3Tdt © J8H feg feust ead dae AN
feg g & fims R 99 7= wfadt Afadt o Adu3
fJUgeads™ wEact 8 faa3Tal © a8y g fig & T
3T 7 AT J fF assessment AN ©F fows3edt 979 fauge, Stal
fedy fgrcrog AUl 9% 99 AT © AW 3 wrfaz I3t

d

fonrassed! fan witarst/agHTTat © aamig feg ffa wifgw I8 wer
JI<t I for B8 QU3 fguae feg for a8H § 396 & 573
AeOs 93e/fires Jue ©F 37 J o H3e a6 fouge
IIIF/INEGSIINES FI3™ Wit I § Yt AreTrar =93< I
ASO3 WO I/IIHTI © SH-IH/TS U8 W3 GA T a3 A'e
TV a1 & 99 U TroE/3E & UF9s d96 U3 It femrsIedt
g9 WE JEG ©IH 96 31 o [aR 5% SftaAal & J=|

@ wigerdt /S9HTdl S edleng. yEe JT QUdS WesHEs doas I Fedl
fer AT witerSt d8 eatewrg. RU ©9d JEaT / Y98 JEa ASl
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WESTES ATHST /MATTHST T ey I=dr W3 widet YEigast wasEs It
Tfeg o3 7 & gienr J=9t YSiHast Tied S96 AN JeTiest ©F usEr
Hellol geret A<

khkkkkkhkkk*k
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Annexure-E
IGY Ft T JgHTIM Tt NigEnE YeIRA wRAHC falde wesEls 396
Ael ferr fagen w3 Yo

1. JIgU St © IIHTIM BE BAt.ewd. T YIIH W3 APAR I35

s SHEUIT ITfe3t Wasdl-1 3 IS

2. 39died III T JGYU-Ft IIHTIM 8 ABE wE® T I
WESEE IITs & Jdu o33 &I I ffH JTH online APAR IIS

fJ3 custodian HHT 28 IGU-FT FFI T IIHTGM 3 28T, YeIA © I9T-1 *Y

TIAE HIo' I98 Il feg YUz S99 99z 3 9 e A=4lt W3 online APARs

fUafEq wErfact (A &% IOl § depute SI3T famr I=) & 37 &3t A=l
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OB
WIS YeranH wimie fause e aaH
(A" AFg © IIGY-3t aIHTIM B
gTdI-1
1. IIHT'It T SH W3 iHRMS code
2. uzreraH
3. wge
4. fouge wdie A
5. 8) it IgrTTdl & Utwg Sr/ddis
I IZ/RHIERHES ASTH Yu3 o3 Ifemr
I?

W) Adg I, 3T AIHTII 28 [IH ©F ©f Ut
SRS TIS/fEHINISHS AeeH YUz &3
JIfenr I3 far 3t & w3 &tz famr 3

ASiU3 T3 ©f anft 3% &I i3t A=
IAEIR 3T AT I fa B3t &:5 F i3 goor Adt/TgAs I w3 A9 28 Ad guaT/3H

B gUr J &t I famir I

IJA3HI
(FIHort faA < fouge B 7=t 3)

[&e:fotige fous 3 ufgs fomr fsgen/gefest fimrs &8 ug 32 Al

gaI-2

1. fouge fous @& wigddt © &H W3
niger

2. WH WEH'S

(e <o AEU3 S9HTI © aH, T8
TSE ASLT ANTT WEH'S HTHS J=) H'H
39 3 for 9 oot & foresedr
Td TE3d U AN ©F UsEd, WorHs
I3 T 2 J?)
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3. g A g Je
4. 3IJ B W3

5. df IgHTIr UAst 37T T fIms Juer
J?
6. TIAES

(€3 / 9g3 Tar / 99T / wiA3 / WAz 3 uwe)

&e:- for 3912 R9 83 aust ffg ot Y3ias 586 96 A &d1? (g I8 f&d s9& st J)
Gu

Tick (v ) &3 72 gt &t

AES: fouge fous @& wfterdt © gA3™Ha:
ﬁ'|3’1': O™H:
faige vt 7 B9 wider -
gofagt

(©) APAR fous A fiwrs Jusddar IiE

1. WIS YIIAR WRANC fadde B wign TAs=H J1 feg wiitardt € oH-
IH T HBdIE dd6 W3 dIMmid T WaBdl Uefa3t a8t i wifgn Arsarat
HIEM Faeger J, for a8 fan Iarordt/ifgardr & fauge &t 7 9t 3,
& 396 feu fiiedt fogget J=f

2. fouge g93" wiftedt & fog HivgA ag9e odier J f9 fem & €<n
wigardt/ggHadt T fRaH J9& I 3t 7 BT wust WHS AHJEST § Ufgee
A fog v B9 T8 Irgerdl &dt I g8fd ffd feamn sg6 =@t o 31
folge fEds T8 witadt w3 Jife@ a9z wiferdl 28, @A wiftardt/
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IIHTS, far < fadae ot Aret 3, © W Y3t spdimif, € 3iar & 8R T AT
fen 3132 (personality) I3 fauge St 3t A=t A

&g 3791 YI' fi'&s (care & attention) W3 HAH (adequate time) € & 33 A'E I
IJ& fauge § AOJs 39 3 A I7I9t 39 3 (casual or superficial manner) 39 A€
<t Afire T 9 wiftierdt § mime 39 3 U3T 98 AT J|

Jife@ I3 wiftardt Asa foude J93" witardt & Jfdar 7 y&'a I3
witardt Aeg Jifeg ag3T wiftardt €8 E31 JfS91 &8 Afgn3 &t I 3 ASU3
witerdmit 8 At JfSa1 iESt 7 At Il

99 g @39 #Fgu gy f9 37 A<; <8 GF § &3 a A8 »ifsa Jfdar
(numerical grading) &3t et 31 S famir Aers €33 & sS4 TaAger Il
HETET w3 UTHT! (phrases) & s &% gfewr A= w3 €3d 9993 596 @8
witardt € fage & At S91 &8 TIAGTT J°, AUHT W3 AUFE I T YUl
3T A=l

fquge fBue T witadt @A wiibardt / davgTa! A < foude ot Arer
J2, T AS © HY feu A T UYJ 5I6 TY o D=9 Aeg JE wiftirdt /
JIHTI faude wiils 7S © 38 & UT Hoser J 3 oA 397 ¢ JIY 3= uT
HIBE © AX forafg3 A3 A=dh a1 / A8 =, AUz wiftardht/aararamit
& AURT gy feg €3 AE w3 AHS AE J=4J1

g2 WIS YarIniA wR A fauge g Age wiisnwr 3, fog vae Arts
fe'H (human resources development) © A& (tool) I Ao J1 for @8
fougc Bys =@ Wit & f6WH3 AN ©96 (regular intervals review) SiH €
HESE II&" grdie’ I W3 ABY wife &% oA § AU9s © deH Goge gdie
Jo|

I9 8 HEaE 33" (each appraiser) & &g fim J=t gt I HoaE aI6
TV WSt T IIAGHSIT, Wade, fegrd W3 Wa3T (performance, conduct,
behaviour and potential) € WHS 3A<Id UH JJ|

£ HE T, HEdE JIa T8 WSt ©f IIAGHESIT © g faude wils AN 3
I AfH3 Ifge odier
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10. ffa 39 feg g9=g © I S 9 wIHIW frer fligs3ar Jemit Ia)
faige 937 / Sife@ g3 witiarst § o 3iE T fauge Bue AF §9u fimirs
Jyer Jer I w3 BF wiand R < foust fauge fRg 34t 33 3
)  BARRwg. &9 & AfHe JeF grdier 31 (What the APAR should contain.)
1. JAnA wfterdyt & APAR fIards S9€ AW Aspirational District W3
Aspirational Blocks €8 a3 Fe €8 1" § A% wns €8 TaH 3T Arear
N3 WEIE & HBIE 3T Aredr
2. foUgcdas /Jfe@aasT /y=adadsT Mitadt APAR € I9 a3 3 =<
Afg3 fEUsr (comments) ©IH SI&4N
3. W 39 3 fougfdar wifterst/Jife@fdar wifterdt § APAR fT Jo TIme
S 59 AUAC a9& gde 3 fJ :-
| ot witardt/agHeSt €A & AO J® TS3IIT SHT WgHT e
383t § AeB3UIed 698 B¢ AndE I A &1?

I ot fen St v, fHaa3t W3 WU Te3dt o Y3t farrseg 97 Adg I
3" ORT g T gg st 97

i Aad fgude wiile wigardt/SgHgSt § o/ 7 / €239 § dads
g9 T frinedt At A<t 3 3t ot @9 wiftiardt @R & ALt Irdt fsaradt
A (38T & At ©41 o8 fog@e © War I w3 ot GAT wuE IS8
SIHTOIM &5 TIITT IHSHH I AF S ?

\Y at Wit /aaHgral AR T UtEe I W3 BF 8 WaHHS T USE i3
Her 97

Y St wifgerdt /gaHeal 3 AUIS fRg I & WH 753 28 AISI &S
@R & ude St 7 Ao I w3 St 89 Bat @ fiarfest § A E41
&8 HeT' W3 U grger J7 df 8re feegg fI9 foHasr 32

VI o A<t fouae R faaras i3t It it TIA3 JE WaT I& A
&di?

Vil ASO3 wigerdt/SaHeTS € S ©9 J96 B IeTfes wF fgsedl
© gy <9 Si3 9@ QuaId, W3 @ T &3 |

Vil Aad wfaardt/ganoat € fedu 88 fan u33s Ids Wwisst
whte fgar I, 3 AT Yni3E T© AN, UZ3™S © &30 W3 Add A
SO HF 9IS o3 famir I 37 GRS STt <F TH3T
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IX  fgerdt/SgHgTSt S A s § R It aren R Bue &
e AEU3 IBHT gt T H3< AEU3 d9HTdl © WH &gd &
HIZTYIs st § e9ABe Jder J, fo Targe I8, mivr w3
A3z foger fowr Arer grdler J1 fon 39t fougeagdsT wiftardt <8
Jf$a Mmire 9 JT, 2 2 IBH ST €3 I farugaH © wod 3
H3f83 JfS91 Tan I9at g=<t I
X 3t fouge wilts witardt/agHarst WieE i Udarst 3 ffg ager J
 &JI?
X EHGS FEMT W3 JJ IHTT TIIT T fedH w3 HIftmr K9
YSTHSI,;
8) SHTZ 73, fefenial W3 SHHAd €341 &% TSI
W) nifIneg § JaT W3 Y 96 W3 WEHES FEm w3 I9
FIed IIS TF AHI T
+(WEHFE3 A3 w3 AT I € fear w3 FSfemi 573 sfise
=3 wifgadm @ s <9 &)
¥) dfewrgd 9 &t fH® &df I gdie” d (What the APAR need not
contain):-
HHE! S E7 APAR 199 fidg 596 ©F 83 &t J1 for 39 it andff
g9 gF& 39 3 A% W3 HIIEIHS &S S A=
H) HAJISAI SgHTIM ©F APARs RO Towassedr AeLl 36 war'g aaes
i3t Ae-

(i) 7ag wftadt & fowrs3aedt (Integrity) F 3 ugd I 3F fom g9
AUHe gy feg Bftmir A2 fifd ‘Har 3 U9’ A ‘Beyond Doubt’
‘Above Board’|

(i) 7Adg fIA wigardt/agHgat fedy, ASU3 assessment UTSha AN,
T8 fgacrod AUl d9 fegdft wieEHS J9ed A feHii8A
HATH TdH J= 3F fans3Tdt © J8H feg feust ead dae AX
ffg 33 & fiws S8 J9v 7= wiadt Afast S Asu3
fJUgeads™ wEIdt 28 faasTal © a8y g fig & T

Downloaded from https://www.smspunjab.in/



-81-

3T A Ao J fF assessment AN ©F fanwrs3edl 59 faude, €7
fedy fgrcrog AUl 9% 99 AT © AW 3 wrfaz J=3i|

d

fonrssed! fan witardt/darorst © aamia feg ffa wifaw I8 e
et J for B8 QU3 fouae feg for I8H § 396 & 993 AT
TI3e/fims Jue & Bz d1 fom H3e R fouse ag93v
Jife@agsyTs I3 viffardmit § Udt Aredst =93¢ J¢ AEU3
WA I/FIHTST © SH-SH/TS I8 W3 BA T SI3 Ae & aH §
I9 U Troe/38 O UIUS aI6 GUI3 It fawra3Tdl 9 Wi 986
TIH II6 3 1 IR &% SfesrAd & J=|
@ OISt /TS & AN, YT JT Qud3 WagEls dae I Aedll
for AT witerdt 98 eAtewrg. 9 ©9d JEa / YIigs Jua AS
WESTES AIHST /MATTHST T ey I=dr W3 widet YSigast wasEs Jt
Tfeg i3 AT < Afedr I YSiEest Tfed 96 AR IETResT | usE
W& STETE A=l

kkkkkkkkk*k
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Annexure-F

. for fiAs 9 39 A€ @@ A3 33T e farH:
1. faR w3t /aaHarat © aH W3 wade 99 AgeT JuU3 falget midoms
YSgHA wiARAe fodger (@dtgman) 3 fewer, Jst €A d°

TH3ed /U33" St it & GAT! fa il Srel® '3 Juni vt grdiemt

JA:-

(i)

(ii)
(i)

(iv)
(v)

(vi)

(vii)

Downloadec

Uy fHes ATt (Aa w3 wits) fouH, 1952 © fouH 4 [gE Ure
s ATet (AA W3 wiUi®) fotH, 1970 T fouH 51 A Wi fEghr
ASe (WEHHS W3 wifi®) fStH, 1954, € fauH 3 widlts, AR AX
Jem ROt AR, f630ra3 oA < An § & 396 8 AS I9H;

-
=

YIS 86 F6< dd6 59 A9 U34;

YHAT U39 A SR witiarst/gavarat ©mif U3 fadae’/ et
ST TId foush © Hiard ASU3 AS ©J'6 BH © o W3 wade
T AHY Y&de U3 GH © €3+ SHaH § TIAER Il

nge A ffadiic/Asa 3Jat o ASLl ©=39t gaHT T i amf
93eS U3a it smdivf, 1 o TG gu 99 AT g fadaet /
U Ewg. © I9 &df I6 (A9d9 Uug I m9 JT T8 3
fogre), "feuastagsT »iftarat” € ya= yeradit 3 faat fort fHAst
&g adt it Areaim|

JIHTdl § AST € gy @9 A 87 | SHaH AUl a9/
WHIHS foes ad6 @@ U3gt @ anihe, fast & ‘AHdE
witardy, fasfa fegrar @ AT fourt w3 Jae fieg Aeet (A 3
WUIR) fSeH 1970 R Yigaz J, 28 Aeuz agngr<t & foH A
fSg Jye © gaH i3 I J=|

me & fan witerdt <8 3793 7 feed 99 dd Y=rias fHftmr/dan

T IS Wz A3 I 99—
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(8) ©En I3 fadt fiftmr/dgn A <3féar IS ads Fedt 35
Ere ‘I3dcg IF T TIA 3T AeT e I

(o) it fHfemr A 23fEeT yu3 396 I3 AEU3 AREr €yt 3
YUz It T fouge At 3F wAg &g @AT ‘addeg 3% K9
TS 93ar gdet J A fag for Agdt ffegw T©9d d9&
gdier J;

(8) AH3 wfgardt/SgHTST © 1 A yu3 falae g9 wied!
& I9acd IS KT ©IH I3 geot J, Aad fog Ag=@3H A
W3R TIn o J= AR 3 feg mine der 9= fa wiftardt <8
wEl ugdl A7 23fdar @ A & I &91 58 @93 &t it
et I

(viii) &1 AUl Y=ra3 d9At 3 € I AgAT 28 AUHI/YTTe3 |3

I SfET AGAT A WS IIA frigt €3 wrGE =T HaTT A e I

I91 A 28 i3 /e I= Hf AT T YT &8 weF A3 AT

T8 AIA A WD AIA ST § W3 I96 B A EiT yTrs it

I8t IR I T9 fegt At I*Y IF J9A © AHY K fauget yus

II&" HI< A Ag! &t g A J d3ded I8 9 A i3t 7

Aael fAe 1 ;@ Uge-ceiH A9 W3 Jeodnd dgd I8, e

gHieTg T yaiaE &dt i3 A ud3 fag & wiidd wHisw &g

witardt/aaHoat g agn 9 Afis Je/Mids g6 A=

dadcd 3% &g fiag+d ASg3 wihddl/daHgal © 3ad9 w3
Y3 & i <83 HYds AT Bt g grgerfed J=dm

(ix) HBIE Gloe™ <8 & i3 I8 St e wiaaSt/IgHTSt § Al
I3t It B3, A ASTS wiitiardt/IaHeTdt € added I8 g
JyT T SHGT I famr I=1

(x) AIAT St IJEfe3t weATd WiAd A9 TH3=d A fa ASo3
Wigardt /IgHoTat <t fa At fHAs &g 98 A€ J=)
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(xi) ‘forl HAS T=ge T < J fIA AIaS! d9HTS! © aH W3 wWade
AEOr AN-AN 3 TIA 3t e ASTST U3 fauget /gt Ea.
T Al W3 A w3 YHAT U39 A d96 §9 A9 gaHt Bt
S, 7 fd AGSg S IeTiest wigAd JT, feR Aqfla T I
geeM Ia|

. wiftarst/agHeTdl @ wiffd eas=d, 7 fa fo /i firns® &g adt 91 A gs:

2. B9 niffardmit 28 o © witlts oH T Wit/ IgHaamit & Fat
S8 918 ot U3a A Agclfade it Jrint | Agard evrgT 9A feam
ATesT, 7 faR ¥R HY 3 wifgardt 28 yTrs SS9 I=, e g i
HESS YEgaa 7 B ol T &9 wife @ mey &9 At &3
AW Y33

3. foR feny urer § &g 996 A fGAn HidH © Ags fHe S+ wiftardt enrar
N3 I oA 3 I 7 fend WEs S8 -2 wETdeit A fanwasit
g il S 3 918 YHAT U39

L. ferfi8n fegrart €t 7 fadaet fist iR a-gfenre 2r Ia)

5. fid AO9s 93=al & andt, A At S96 BE UAe fAeg Aee (A
W3 WUIB) fetHiest, 1970 WaHd A B¢ S8 fsgarg3s yfsfawr/fedt
& wuETE e I

m.  for st & faews w3 Aes qu3 folgciR .t e, &g Tan y3ias

S I&5< IS BE AHIH WEISMT: -

6. Hod foA AES < 318 ISt AR 9 U3 fauget/eate . yuzs 396
w3 & fHAST Nada ada S fagdit wiargei AHdE Jemit grdiemif
J5, fere wey &9 fog mine iz Aer I fo fHaisa gu 9 foeg Ao
aH fouast a93 wEde! @ finedl d=9t I&id, feeaad Hafast ©
m,f‘eaﬂ’éaﬂﬂqu FAge &dt Auer J for B8 ysHudl a3t ©
Heord fouast aga3™ wiftadl 8 adt & fenw ITfest A<t ads ©
Wfgarg 3 3 BIrEe Jfenr Is Tare fedt fogaras &3t aret 3 -
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(i) wrel 8 A v WAA. (FIradl T W3 Se-wE e A,/
ULHIA, (Sr9rardl Jn) ysuet Ad3at @ fSH At i
A 39, Ure 38 Ifgsdint| for 3 frsrer g 3H © Aads Adrd
W3 AE3d ©f fodl THAS Ad39, Ure Agdg, fHoe w3 faas!
fegrar 3% IIt

(i) Agas Ad3d / =ia/fenm Ad39T /fegar © v, 7
W @nH, 7 WA, & 95, 9 foH fiAst @5 © AU
ysuel Ae39T & foe=3 R Ifaedii

(iii) BUIFI (i) w3 (ii) wHlls F<J i3 I wffard § 83 I A ISH-
| W3 FBH-I| Witard St fSH fHAsT @t @ fegar €@ i 38
IfTETM

(iv) &6-IHfcs Aee Emit fo it HAST Hger Yyar wigHd 846 © fegar ©
Hahf/eg3d © Hdt & faga3s g Ifassih orsifa fegmar S
UIAESM & fimirs &g Jue J2 fegmar @ Ul ©F Hawl/discretion

WEHI WAt yar & gege & i3 7 AaeT Jl

(v) BUII3 (i) w3 (iv) T fraagd a3 I wibarat AST&T JU3 faudet /
2ATENg. YU STad W3 el fuews fegsm o+ fiAst fed
WiHY AFaTdl IIHTIMI, fagsh @t gz fauget/gdtewrg. &9

n

YIS I8 TIA A3 IR IG5, § YIS FHS da= SIa

7. fai witerdt & 57 s @ worg 3 3Ja, WEHHS! arded, JoHs
wife 8 HHfenw fSg Gre o9 © yaiae 96 T AgS3 B8 fodt
fHAST Ye Wy 996 AR g4 w3 33 I86 gHTI 38 W3 318l 16Hs &8
2dd 9d T€ gdIT I&|
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n. fo fAst T fE39n: -

8. g9z I3 wEIEMW & waAd I & I ASTS JU3
fauget /2 it g ng. 393/AH 50 3J1a &% St At 96 W3 &7 It
for fiast, 7 g Agarat IgHTIM T i W3t A fgagg Ier 3, ©
Ju-gue § €fg3 HI33 3T A<t I for AfFSt § 39 396 3d SH
YeIn GBI wgHd g f3an 93« ot fms R s a9
gdier I w3 5 s o 38 & o= A< AHS a3 AT 3 Ulags’
for fi3aH <o B nledh’ § Tad Si3T Ae grder J1 fo fHrAst
<t @3 A9-AI® § wdlal ge78T &8, fousst ag3T wifargmit/ fesar
T Hednif/E23d" © Y § o vt HAST & wnyet faews feg Jue gdier
JI 85 © willes Te3at & faew3 R9 Ifge &8 fRs' & i frineg
witerdl 28 goE 3 ASEd © HIIS © fegad 7S &9 ffq @9 st 39
3 9 I9&T T I

9. g oA witardt/agngdt €t foH fHAS S783 AT (bound register)
< gy f9 J, 68 R39n f3nwrg agar sapdt &t 1

XIX. fot fHAS S FaU-AgE (summary): -

10. AHIE wfgardh 28 fogast w3 3Jd wife € art T fsuear 996 &
AYS3 B8 I3 fort HAg &g &8 Jaran Wasa-w) wighg g
HY-AIS (summary) TIA JIaF Tie! I AHD HSee B8 g TBH
fanrg Sizr e grdier 9, 3T A U A ® IH T yaae w3 JfEd
fsaarg3 deaaid §3H, 5g3 wigr, g, wiAs, WAz 3 e o iz 7
Hdl
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Index to Annual Confidential Report/Actual Performance Assessment Report
(APAR) and other Documents placed in Personal Files (Character Roll) of

o fo il I8 (Character roll) feg JdMm

B3 S Date on | Nature of | Page Nos. of | Signature, Remarks
which placed | Documents the date and | feRy 986
on persona | placed documents designation
file showing to | filed of attesting
3t fam & | which it| gy g authority  of

. = | relates , the entry.
fort e | 4y g2 | ST R | fragry mut
3 N gy @ | YOS YHESIST
g yfagst faA WEIST
X3 feg JA3HI,
AEO3 J| HA w3
g
1 2 3 4 5 6

N.B.—&< —(1) The Index Form should be printed on both sides of a thick
coloured folder. B3IA egH § & HES JaT © B3I © ©=° YA
gfimr Arer grdier J)
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(2) Each Index Sheet should have a printed Serial No. embossed in print in
the right and top corner. I3 f¥3aA Hie &9 7A W3 EUIY 3& &9

fie <9 s fije i3 Aidms g9 Jer grder J)

(3) Proper account of Index Sheet should be maintained by each office.
II TS39 ©rTT fE39H Hier T At ¥r3T Ifemr Arer grdier Jl
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WA HI-
(1) Name of the Officer with an
indication of the service to which
he belongs.
WGt T 3TH W3 AL /MHATH
fAr &% 89 ASU3 Il
(2)  Dateof entry into the service.
(A= &9 Tus JT < H3h)
Period Post(s) Name (s) | Whether the report is, on the | Referenc | Remarks
covered | held with whole outstanding, Very Good, | e to | (feRm
by the| wmmit |designati | Good, Average or Below | pages
report on(s) of | Average affont | FES)
e M 3lthe | & fodloe /993
Far reporting | . . . =
SISy officer | WET/ g /A3 MIAZ 3 We
JTHT
SR = I S S .
(fouafe S:
= Jret) Outstand | Average | Below
di ing/Very | mip3) | Average
Jrer waRgr 2 | Good/Go A3 3
: od y
fimre) wigfemit ey ufe)
TEB 5
O™H o
. Wg')
(7))
2 3 4 5 6
(@ (b) (©)
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&: PERS-PP-1015/11/2025-6PP1/1/1079106 /2025
A Aga9
YRGS fegmar
(YASS UfSHH-1 7o)
3, Iterg, 17 »A®, 2025

I € AYJ @81 & i,

FTeT T AfHHGIH,
JfaAcTg Ure w3 gfgwrer Irdiage,

fauct afmsaH W3 QU 3<Hes AfMAce, A

UAe A & Wigardnt/ JaHgramit St iraTsT Jru3 fallget ge wiaons
UyITagnn wArde folge @ Wewg.) AsSdr Agwt gefe3t/  Standing
Guidelines At 9796 &9 HUT Methodology AT AURIHIS|

* % % % % %

A /EE A,

S Qudas fer 3 wiy T s Ure Agd'g © I3t U39 &: PERS-PP-
1015/27/2024-6PP1/92 TH3 27-03-2025 <5 feage J¢ fig us S oefes J8 I @
far fegra1 @ fimws g wifenr I 3 I Yt fegei § APAR AGIC J36 €T AHfT
I3t I for B8 I& WeHI SIS g BE A= -

TF | I3 (Point) AURIISIS (Clarification)
&:
1. (®) A9 fgugeEss/ | (1) Wi ant 9 y=Eust As39 € yTradt

wiggdhwt & grfegrgdt
(hierarchy) &g 38 Ig wfaarat
Suzegg & JT gJa fan faude
wite wfterdl /JaHgdt ©F
gt ewg. fBys 3d de8 fid
A T wEddhwt It Gus=g

| &8 fog Agdfede &3 mreqdr 9 « feg yrt

g9 & I8 I @ wihadt/aaest @
fJuge J& I a9 f*9 fan ad& aaa
(Y3t 1328 S J8) i AF € wErddmi &%
F M I AeEt I F= 38 wEgdnt &% Y
&It I At

(a) fom iberdt 8 ASU3 IIHTaT T We-
Ue 3 WS T S [T & 793 YSt & IT
34|
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Jemt & 3t A aF feg | (b) foude wils AN B9 fan faugeagasT /
g NS, fa7 3 generate | SIfRGAI3/yraaadsT wiftgsrst & WA
ISt At I w3 wErgdh & | urEt Ifge Sgdl
T%(FS’EfdefineSﬂBTHTEré? (c) fauge feus e wfagrat S gfegrgat
(o) Aggd for & fIUafEqr/ | (hierarchy) fRT adt II wiftardt GQuseEg &
Jife@fdar/ YeraagsT v A 3 | JT 94
HAts 3 We I 3t R an €9 | (1) 83 J9&' & feAsgyded AT JT
gatgnrg. faH 33 generate | BUSI3 TEfest W3t 27.3.2025 © U9 12(b)
ISt Aet I w3 wErae § | w3 09T 12(c) wigHAd folge & &t AT AdE
fSH 3" define 3™ AET I? T WEIS FE N/A (Not Applicable) T T
ST A= W3 &S It N/A Tt I 996 © 96
(@3 ydt f32%) <t iHRMs féT 9w i3
A= W3 AGSIfede &t WUSS di3T Arear
e (1) feg A9 I9= T©IA & dE W3
BFer Agdifede wud3s & JT &
A3 &g wifddt APAR & 283 adt
Hiowr A=ar|
&c (2 Aad fan & ASw 3 feg AOHE
wger 3 fa fai wfgerdl gavo<t
<8 799 J dd 39 sgafewr A
gufenr 3 w3 g=Sht wigrgdh 3
wWe wagdt Ay digh A
Jg<E g6 37 OF an ST A=EU3

et wifgerdl aaHgat fout weag
T g1t J=2r|
2. for Aeg &9 gdt gurfest &g ad 39S &d Jl
3. fog gerfest Wy widts wige fegmar/merfant W3 Ayd witirdmit/ Javedn &
AIIBC dJe J¢ fug' gefest & s-He use wdiel geret Al
i i
Wiis H39, YAGS
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BF argers I3 3t AT 31
HIY/-
Wiis A3, YHGS

fend vy Ad3d /< HY A3/
3 SfiHSTH/ e ASE3I w3
STl A 39, YA A

nf:fe:f:&: PERS-PP-1015/11/2025-6PP1/ 1/1079106 /2025(1) TH31, 931913:17.04.2025

fU:ni:&: PERS-PP-1015/11/2025-6PP1/ 1/1079106/2025(2) TH3t, 931919:17.04.2025
Gaz © ffa @39 Adhg aalas IFfigddeg w3 fesaft Hdl, f3<ias-u,
el /., dare § e »3 »IRdt arged 88 3fr Aer J)

Wils HI39, YAGS
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&: PERS-PP-1015/11/2025-6PP1/1/1082720/2025

JAe AgAd
YRGS fegmar
(YH&S UfSHE-1 7
i3, I391g, 23 s, 2025

IH © AYT fegrar & W,
IS © HHSIH,
IfAACIg UA™s w3 Jfgnrsr gaidde,

fauct afmsaH W3 QU 3Hes AfMAce, A

femm.- UAg AIad € wiftadiaarardt @ wiagn® Yyeann Wi Ade
fouger @t 8nrg.) fSo Agefede Aeh

* % %k % % %

HHS /i3 A
HE Qudss TR 3 vy T i UAe Adad © U39 & PERS-PP-

1015/11/2025-6PP1/1/1079106 /2025 fH3t 17.4.2025 T BIr3g3" <o f&ys < gofes

I8 I 5 fegrar fer Bt wErgdit fan r9s Quesad & It <& BI3 &g wiErgdhit &t

Affar At yfosh A3 & Yeradht a8 Adt Agdifede »mud3 S96 < wiurs &3 7 gelt
3, 7 & 43t 21.4.2025 3 iHRMS &9 GumeT I
2. Jefest 3T 17.4.2025 © A9t J€ 3 UfIS 1 APAR initiate I g 96 W3

fiet feu falde & &4 AT Ade =@t Waddt (fqudcadsT /Jifk@adsT/YeaadsT) B8t

N/A (Not Applicable) T B 37 g &¢I Il I udg Ierfe3t wigrAg BFler AIifede "Bz

&It 3T famir I, TE NIC 3 HRMS &89 WUHS HIEMT J3<rs A7 It 31 AIdifade wuds3
& JE < 533 R wifddht 8at. 2. invalid JEI AISHEAE wudg d9s o finedt
AEO3 FACSMS A A5O3 W<t /IaHTTSt ©f =41
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3. fH3T 21.4.2025 A fo/ 3 ST initiate IE TEMIT APARs JE AICI@ae "MuUB3
FIgE T WUHS HIEh J| for BE APAR & Afliar 96 &t 3Fier AT fede wud3 3T
2| AICede »uB3 i3 fasT APAR initiate &It J<4ft

L. fog gzt Wy wiite Wige fegmar /o W3 AHT witidrdhi'/ SgHgaMi &
AIIBC dde J¢ gt gufest & fKis-fHe usge welld gemet 7|

HIt/-
Wil A3, YRGS

839" AT feRn ¥ Ae39, =i ¥ Ae39, B3 afimest/ysust Adsd™ §
IS g I3 Sfrmr A J

HIt/-
Wils AI39, YASS

fend vy Ad3d /< HY A3/
3 SfiHSIH/ e ASE3I w3
STl Ad39, YA A

ni:fe:U:&: PERS-PP-1015/11/2025-6PP1/ 1/1082720/2025(1)  fH3t, 931919:23.04.2025

fu:ni:&: PERS-PP-1015/11/2025-6PP1/ 1/1082720/2025(2)  fH3t, 931913:23.04.2025

a3 T g 39 Hidhg Zaalas Ifeddeg w3 fegdft l, f3dms-L,
el /., dare § e »3 »IRdt arged 88 3fr Aier J)

WS H39, YAGS
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w3 Fgat

&: PERS-PP-1015/8/2025-6PP1/220
g Agag
YRGS fegmar
(YHES USHIE-1 A
i3t 93913, 26 do, 2025

9 T AYJ fegmar @ o,

3G © SfHEad,

IfrAegTg Uag w3 gfanrer Ididae,

fauct afiasgw w3 8U 38HES Afare, U

femr.- UAe A9ag © wiftardviagrodt @t wiagws Yeana v aie
fadget @12, Ro YIigs aus’ o= fegu y3asst S At
WSBTEIS Afedr HIEeT aIegs g3

* % % %k % %

HHS/HH3t A
AE Qudas fel 3 wy T fis UAe A9d9 ® U39 & PERS-PP-

1015/27/202L-6PP1/92 fH3t 27-03-2025 < foorge I fog foys St gefrs I@ I fa
2 ng. Iz Een © 0J7 8 WoAT YIIg8 TEG T IB-5'% Yt gatend. A3
Tegrrse fedu yIgast @ T Quey i3 Jfonr J1 for © Aoy edtgng. & edies
Tgrsel QU3 YSiHast @ AS iHRMS R WiasTEie wune for U39 @ Adt I 3
gmiE GusETg J A4l

2. T e g, HaHS JE QUI3 33 dafBar wagd & w3 g wrdh

for GUd3 AUz 39 SAIWAr wETS (CCA) I8 fen gatewa. & ASUZ

WISt/ IIHTST & o= Sd6 BE Open and Convey SJ6 ©F WUHS J<dill fed wiHs &
I8 a96 3 TAtewg. & TIAET SMs Idl ASUZ § dae I Al w3 HHS
2 nrg. GRS iHRMS WEL S S8 & wr mdft e & A=u3 witgast/agHodr 38
iHRMS 129 View APAR/Fill Representation T wiie 2 wr 723 for & Sf8a sga witardt
/SIHTST el BAtenrg. § view S9 HaTr 9 w3 edtE@wrg. fY Twod yF9s
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JEST/SIAEE 3 WE AfIHST Y@reT AdeT I A @H fedy wnust YSEa3T (Representation)
Trfed I3 Ao J|

3. for 3 fogrer fog & Sfimr AT I g A9 CCA 8 Open and Convey SJ& TF
i3t 3 8 (1) 1S @ wieg ATz Wikt / J9HTTSt 28 YSI963t (Representation) Teg
&t 3T Al 3t fog He fonr A=ar & 8T WSt APAR © HEdE &% AfgH3 J1 for Gud3
At e g, § I39 I WEIST (CCA) 28 TEGS Hax JI2 fgaag R Iy &
H=dr

L. iHRMS @9 WaSHs Y3Ea3t (Representation) T T WUHS HIEMT
gIege 3 UlISt nagd fan witiardl /IIHTSt e 2.8 ngd. 33 SedfBdl WEIe]
(CCA) =8 TH&S g3 a3 I I8, TIa = SMS It dae J ot I w3 €9
gatng. € YEIg8 SEai/edrEe fedd YIEast 8 gde 96 3T €9 iHRMS &9
YSESast 8 € WUES Hagmr sgege < HIt 3 /Y (1) WAt °@ wieg-wied wifadt
WESES YSEas! Tieg 39 AT I6 SAI3 BA <8 Ao YSiaast o i3t J& JI=

5. gt ng. <9 T9H YSIS® SEs’/TSans fedd wasdEs yIiEssdt 8
QUS3 feg yStaast Wi wid It Ardn wiargeh (figeeasT/ Sife@easT/yTadasT)
$ 3 A wosEls fEUeEl B auto forward I =4l wWEISM § fEuEt B BE T (1)
HIIS T AN fE37 AT

6. foUgcagsT, JIRIGaas w3 Y 593 wigda! 3 feust yus It fEuet
T 8 ffF WIS T A yar IT (7 & ufost I2) Gud3 AU SHCIMG/J I IHSIMG
<8 wfgerdl/ SIHTS! 28 3t YSiHast w3 ASUI wiEgS 28 JIHTS! ©F YIieast
w3 YEigs g6t AEhl i3t feust © fije ded HA® Y-y siSt Aedfll fog arged
gAteng. IrEEsEiod M3t 27.3.2025 © Od™-8 WEH'I IJo! Wallsl Seet Areditl AHdE
WEIST €8 yIgadt 3 A & eAg di3T Aer I R AUl At mifder wazat & andt §
iHRMS S5 wUB3Z ST wellat Serfen 7=dr| fag Adt Srgerdl i (1) Hals © wieg-nieg
ST AEr St J=4i Aufelar wggat & st wusg JT Qud3, AEUI wiigardl/SaHaTat
<1 iIHRMS Login id &8 3/8a83 a5t 7 Aadf

7. gateng. &9 Tod Y398 Sua’/eansd fedd wasds Y3esst 8
Qud3z At faugeagsT /Jife@adsT /yEradasT wEgd €8 fAust 2 Qud3 oTP diedt
ECRERIISEC I
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8. feg & mume 93T A" I & APAR Representations & 318 96 AT
‘APAR/ACR Representations (Comments/Speaking Order)’ © WUHS ©F IACSMS T
wigl Ft. fg Jt fourgt 26 iR & I3 arcdmic €8 g WUHS assign 13t J&t J=4t fog
WUHS I3 IACSMS T w3t 2T by default fodst 2231 g wurs I3 aReSws &
WSt 3 ‘Assign ACR Menus to Employee’ WUHG T J3 Sde J8) ASUZ SHIIMGS &
assign 3T 7 Aaet I oA 3 gmie It A3 IRSSMS <8 < ‘APAR/ACR Representations
(Comments/Speaking Order)’ © WH& & access oI3" A HaGr 3F H @H 28 APAR
Representations § 1% ada AUl 8IS Irg<dl AHT 50 IJia &8 IS 7 Al Aad fan
wfgerdt AgHTTSt & APAR Representation AEITt argemst AR fAg &dt J<t 3t fen <&t
fiedt ASU3 IACIMIGA S IACIMIS Tt J<Tit|

9. I dug (Auz witrSt/daHerdl, fgugcdas/JfegaasT /1 eaadsT
WEGS W3 IACIMG /I TACIMIG) T AgSI B8 YFiaa3t Trieg a96 A, YSiEsst
3 feust T mEt w3 YF9ast A3 fEUe! 3E83 396 W3 AHIE WEIS! 28 i3 A8
<t sl WUBZ/38E8S SIS AT initial Steps & &S GEHI ANNEXURE-A 3 TR famr
J1

10. Hod 39 JAcIBAT WETS (CCA)/IS IACIMG /IHSSMS & APAR
Representation HET! gt Ialel fidad 00 wige! I A foA I9 33Ist ATfes™ & 7gds I
3t for A"t v fHT 39 NIC &8 -2y di3T A=

1. feg gEfest wug wils wige fegwar/medot W3 Ayg wifgardmity
IIHTSMT & AIIBC dae J2 fogt gerfes’ & fia-fHe s welar gevet 7|

HJY/-
Wiis A3, YHaS
@39 AYY ferH Wy A3, eUix Uy A9, €3 SHAad /J=udl Ad3d &
BT g (I3 3femr Aer I
A/~
Wiis HS39, YHGS
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A< fey

fend vy Ad3d /< HY A3/

RS sfireIHd/ i Ae39 w3

STl AL 39, YA Agad
nf.fef.&: PERS-PP-1015/8/2025-6PP1/221 fH3t, 931919:26.06.2025
fu:ni:&: PERS-PP-1015/8/2025-6PP1/222 13, ©31913:26.06.2025

a3 T g 39 Fomd 2FAEs Ifeddeg w3 fegaht M, f3<8Ha-4,
el /., Uarg § e »3 »IRddt arged 88 3fr Aer J)

Wiles A3, YRGS
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ANNEXURE-A

wigddt/dangdt € Uog 3
gatgnd. § View d3I6 A

Y3I9&3t (Representation) T©fed
JJe AL initial Steps

1. Login to iHRMS

2. My Services>ACR/APAR Services> Fill
ACR/APAR> View APAR/Fill
Representation>

3. Select/click the relevant options and write

your Representation, if required.

[SRCECEEWEIISSCEEWRICECT]
I3 wEId W YEEsst 3
comments ©€ FELT initial Steps

1. Login to iIHRMS

2. My Services> ACR/APAR Services>
Assess Representations>

3. Select/click the relevant options and write

comments on Representation.

Head Custodian /Custodian &
Representation W3 faugeda3sT/
Sife@aa3T/YTasasT
ICSBI SIS AT initial Steps

1. Login to iHRMS

2. ACR Management>APAR/ACR
Representations (Comments/Speaking
Order)>

3. Select/click the relevant options and
download Representation and comments of
the Reporting /Reviewing /Accepting

Authorities on Representation.

Wit/ IIHgSt & YIiaast
3 AHJE wEId I8 B8 J'
wf3H SAS AEth At gaHt &t
it & custodian 28 iHRMS <9
WUBZ gI& AT initial Steps

1. Login to iHRMS

2. ACR Management> APAR/ACR
Representations Comments/ Speaking
Order) >

3. Select/click the relevant options and

Upload Speaking Order/Decision.

YSEast 3 ArdE wEgd @8
B2 JE ifzH IAY AST T
goHt & anft § Aoz witerdt
/IIHTIT & WUE login id RS

SP583 II6 AL initial Steps

1. Login to iIHRMS
2. My Services> ACR/APAR Services>
Fill ACR/APAR>Download Speaking

Order/Decision >
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&: PERS-PP-1015/25/2024-6PP1/1/1165696/2025

U Agdg
YAeS fegmar
(YASS UfSHIH-1 Hr)
i3, 931919, 01 »EAS, 2025
Ao fod
J9H © AYT fegrar @ W,
IS © SfHHSIH,
IfAcId Ureg w3 Ifgnrer Idiage,
fauct afmEsaH W3 QU 3<Has AfrAce, A
ferr.- fiz 2o 2@, (aes Yerann wit e falae) fauege a9
oS /St A

AE Gudez fem 3 wy T fimrs UAg AJag © U39 & PERS-PP-
1015/27/2024-6PP1/92 fH3t 27-03-2025 < foorge J¢ fog fous & oefes I& I3 fa
gAtewrg. IrEEgded © U9 3 ff9 fHI T9n 2lt.8arg. (Mid Term APAR) f&ue@e Redt
Susg e AT &fead3/A=-Te3 AT afeadzs It =& wiftardmi/JaHgami © AT 2T Il
2. wWitardt/IgHgTIMmit St 2t 8 rg. &8 NRC Ta9H & It W3 8% © AT HHB
fie fa ue@adt/e il wife © an fegge AA I8 yafas 07 & we for 38 Ayg
Wit /Aaardmit © fJ3F § fimirs g Jxe I8, fog Srgr o3 famir I fa gerfest i3t 27-
03-2025 IJt 7t .8 nrg. IregsEiad © O0J™-3 WeAd fHS TIH APARs © Jgan J5 f&a
A" fTg 2 initiate I3 AT AEdl W3 APARs fSfemit HT Aledinit:-

e) fH8 folgcags /Sifegaas/yeasas witdst faR 96

99 39 AA T feen AT ST 7 wlar g ST 3 =7 w3
Tt 2. AC393 AT At WaH'g &t Arel Ase &' J=;

) H3I Afggs’/ IoA AYAMET W AT H3H JT o
WHIIET B¢ A WdT 83¢ dds WUE Wile SgHgamit &
2.2 W, AS3II AH Argst wWeHA'd B Arel Ase & I

v) g a3 faa witgardt/agrardt & ue &9 AX <t feer ASSt
e 7 wan fFFhr die 7 ATet ¥3H JIT A WA 8 7
wger g3t dda g ©F ggng. AdIIZ AHT A
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WA ot At HIw & J= wife;
3. feg gerfest Wi widles WigR festar /o w3 AT witiergmit/ SaHgTami
& AIIBT dav J¢ fupt Jerfest & Ua-fHe use welal See A

HIT/ -
Wiis A3, YHaS
@39 AYY feRH ¥y A3, =i Uy Aal39, 3T SfHAad/J=udl Ad3d &
SIS g I3 3 e 1
HIt/ -
Wils HI39, YAGS
A< feg

feAH HY AS3d/<Uld HY AS3d/

@3t SfiHeTH/ i As3T W3
ni:fe:U:&: PERS-PP-1015/25/2024-6PP1/ 1/1165696/2025(1) fH3T, 931915:01.08.2025
fu:ni:&: PERS-PP-1015/25/202L-6PP1/ 1/1165696/2025(2)  fH3T, I31d13: 01.08.2025

693 T g €397 HeMig F3las Ffedded w3 fesat Wi, f3diae-L,
WEELHL, 1A § Foo™ w3 wdiddt Sra<e BE Sfrmr Aier J1

At/ -
Wils HI39, YASS
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